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HOACHUTEJIBHAA 3AIINCKA

1. He.]'lb 1 3a1a91 H3YYCHUA TUCHUIIJIUHBI
[lenbt0 ocBOCHUS JAUCTUITIINHBI ((YHpaBJIGHI/IC K&IIpOBOI\/'I ACATCIIbHOCTBIO»

ABJISIETCS] IPUOOpPETEHNE 3HAHUNM W HABBIKOB, HEOOXOIUMBIX JUIsl (OPMUPOBAHUS
IIEJIOCTHOTO TIPEJCTABICHUS O KaJpOBOM JCJIIONPOU3BOJACTBE KakK OJHOTO U3
HEOOXOMMMBIX DJIEMEHTOB CUCTEMBI yIPABJICHUS TNPEANPUATHEM, a TaKXKe
pa3BUTHE HABBIKOB BEJCHUS KaJPOBOW JTOKYMEHTAIlMHU, KaK OJHOTO U3
OCHOBOITOJIAral0MUX MPOo(heCCHOHATBHBIX KauyeCTB.

3aga4u U3y4eHUsl TUCHUIIUHbI:

O3HAKOMJICHHE OOYydYaromuxcsi C 3aKOHOAATEIbCTBOM, PEryIUpYIOIIUM
KaJIpOBYIO JIESITENLHOCTh OpraHU3aluu;

U3YUYEHHUE OCHOBHBIX IPUEMOB YITPABIICHUS KaJIPOBOM AEATEIbHOCTBIO;
OCBOCHHUE CIIyIIATEIsIMH OCOOCHHOCTEH JIOKYMEHTOB MpU paboTe B OTHAEIE
KaJIpOB U MTPABOIKUCAHUS ITPU UX COCTABJIECHUMU.

2. IlepeyeHb IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO AMCHMILINHE,
COOTHECEHHBbIE C IVIAHNPYEMBIMH Pe3yJIbTATAMHM OCBOCHHS OCHOBHOM
npogeccHOHAIBHON 00pa3oBaTe/IbHOM NPOrpaMMBbI
[Ipouecc wu3ydyeHUs MAUCLHUIIMHBI HampaBliieH Ha (OpMHUpPOBaHUE

CHEAYIOMINX KOMIIETEHIINM:

BJIaJICHUE HABbIKAMU IOMCKA, aHAJIM3a M HUCIOJIb30BAHUSI HOPMATHUBHBIX U
MIPaBOBBIX JIOKYMEHTOB B CBoel mpodeccuonanbHon aesteabHocTh (OIIK-
1);
CHOCOOHOCTH IPOEKTUPOBATH OPTaHMU3ALMOHHBIE CTPYKTYpPBI, y4acTBOBATh B
pa3paboTKe cTpaTeruid ymnpaBJIEeHHS 4YEJOBEYECKMMH pecypcamMu
OpraHu3alyi, TNIAHUPOBATh U OCYILIECTBISATh MEPOIPUATHUS, PACIPEACNIATh
U JIeIETUPOBAaTh IOJHOMOYHSA C YYETOM JIMYHOM OTBETCTBEHHOCTH 3a
ocyuiectBisiembie Meponpusitus (OIIK-3);
BJaJl€HUE HaBBIKAMHU CTpPATErMYECKOTO aHaiau3a, pa3paboOTKH H
OCYUIECTBJICHUSI CTpaTerud OpraHu3alluu, HANpaBJICHHOW Ha oOecrieyeHue
koHKypeHTocnocoonoctu (I1K-3);
CIIOCOOHOCTh yYacTBOBaTh B YIPABJIECHUHU NPOEKTOM, MPOrpaMMoi
BHEJPEHUS TEXHOJIOTUYECKUX U MPOYKTOBBIX MHHOBALIUNA UK ITPOTPaMMOit
opranuzainoHHbIX u3MeHeHnui (I1K-6);
BJIaJICHUE HaBBIKAMU MOATAITHOTO KOHTPOJISI pealn3aluuu OU3HEC-IIAHOB U
YCJIOBUI 3aKJIIOYAEMbIX COTJIAIICHHH, IOTOBOPOB M KOHTPAKTOB, YMEHHEM
KOOPJMHUPOBATh AEATEIBHOCTh UCIIOJHUTENEHN C MOMOIIBI0 METOANYECKOTO
MHCTPYMEHTapus peaJn3aluM YNpPaBIeHUYECKUX pelIeHU B o0nacTu
GYyHKIHOHAIBHOTO MEHEJXKMEHTa IJ5 JAOCTHUXKEHHUS BBICOKOH
COTJIaCOBAaHHOCTH IPU BBIIOJHEHUH KOHKPETHBIX MpoekToB u padot (I1K-7);
BJIaJICHUE HaBbIKAMU MOATOTOBKH OPTaHU3ALMOHHBIX U PACHOPSIUTENbHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUIsl CO3JIaHUSI HOBBIX MPEANPUHUMATENbCKUX
ctpyktyp (IIK-20).

B pe3ynbraTe u3yueHus: AUCUUIUIMHBI 00YYaIOUTUIICs TOJIKEH:



3HaTh:

* HOPMaTHBHO-TIPABOBYIO 0a3y KaJpoBOro jaenonpousBojictsa B PO (3-1);

* TOCYJapCTBEHHBIE CTAHJAPTHI, PErJaMEHTHPYIOIIME BOIPOCHl CO3aHMUs,
TEXHOJIOTHIO OOPabOTKH U XpaHEHUS KaJpOBOM JOKyMeHTaluu (3-2);

* OCHOBBI OpTaHHU3alMK JOKyMeHTooOopoTa (3-3);

* OCHOBHBIE MpaBWJa U TOJIXOJbl K IOCTAHOBKE TEKYIIETO M apXUBHOTO
XpaHEHHsI TOKYMEHTOB 110 TUYHOMY COCTaBy (3-4);

* TMEpCHeKTUBHBIC TEHACHUIHMH palUOHAIN3AIMA M KOMIBIOTEPU3ALNHU
COBPEMEHHOW CHUCTEMBbI ayJuTa YEJOBEUECKHUX PECYPCOB U JTUATHOCTHKHU
OpraHU3alMOHHON KYyJIbTYpHI (3-5).

YMers:

* paspabaTbiBaTh U 0QOPMIISITH KaJPOBYIO TOKyMeHTaruto (Y-1);

* BECTH JIOKYMEHTAIIMIO 110 JINYHOMY COCTaBY, TPYJOBBIM OTHOIICHUsIM (Y-2);

* aHAIM3UPOBATh M CHUCTEMATU3UPOBATh HWHOOPMAIHMIO [0 OpraHU3aAlUU
XpaHEHUs] JOKYMEHTOB, COJEp KaIlUX IMEpPCOHANbHBIC AaHHBIE, COOIIOAAThH
OCHOBHBIE TpeOoBaHUs HHPOPMAIIMOHHOM Oe3onacHoCcTH (Y-3);

* CaMOCTOSITENIBHO pa3palaThiBaTh HOPMATHBHO-METOAMYECKHE TOKYMEHTHI
apXMBOB MO JIMYHOMY cocTaBy (Y-4);

* OCYHICCTBIIATh W OPraHW30BBIBaTh TEKYyIee XpaHEHHWE JOKYMEHTOB IIO
JUYHOMY COCTaBY, JKCHEPTHU3Y UEHHOCTH, MOATOTOBKY K apXUBalUU H
Apyrue BUAbI paboT MO KaJApOBOMY JEI0NPOU3BOACTBY (Y-5);

*  CaMOCTOSITENILHO COCTaBIISATh U pabOTaTh C HAYYHO-CIIPABOYHBIM alapaToM
10 KaJpoBoi aesarenbHocTH (Y-6).

Buangers:
*  TEOPETUUYECKUM MHCTPYMEHTApHUEM KaJIpOBOTO Jeiaonponu3BojicTea (B-1);

* TEPMHUHOJIOTMYECKMM MHCTPYMEHTapHUEM KaJPOBOIo JAEI0Npon3BocTBa (B-2);
* COBpPEMEHHBIMU TEXHOJOTUSIMU yIpaBieHus nepcoHanom (B-3).

3. Mecto aucuumiuebl B ctpykrype OIIOII BO
JucuurivHa BKItoueHa B 6azoByro yacts OIIOIT BO.

K wucxomansiM TpeOOBaHUAM, HEOOXOAWMBIM JJISI W3YUYEHUS] JTUCHUILIUHbBI
«YnpaBiaeHue KaJpoBOH JEATEIbHOCTbIOY», OTHOCATCS] 3HAHUS, YMEHUSI U HABBIKH,
chopMupoBaHHBIE B XOJ€ H3YYEHHUS AUCUUILUIMHBI «J[OKyMEHTaIlMOHHOE
oOecrieyeHue yrnpaBieHUsD.

3HaHUs, MMOJYYCHHBIC B PE3yJIbTaTe U3YUEHUS TaHHOW JNUCIUIUIMHBI, OyIyT
MOJIE3HBI JUIsl TPO(EeCCUOHATBLHOM IeSITeIbHOCTH Oy IylIero 6akataBpa v MO3BOJIST
€My OCYIIECTBIISITh KBAM(DUIIMPOBAHHBIE ACUCTBUS U MIPUHUMAThL 00OCHOBAHHBIE
pENICHHs B pa3IMUHbIX cpepax, CBA3aHHBIX C MPOGECCUOHANBHON e TEIHHOCTHIO.



COAEPXKXAHME JTUCIHHUIIJIMHBI

4. Coaep:xaHue JMCHUIUIMHBI, CTPYKTYPHPOBAHHOE 110 TEMaM
(pa3nesiaM) ¢ ykazaHueM OTBEJEHHOI0 HA HUX KOJMYeCTBAa
aKaJeMU4eCKHX I ACTPOHOMHYECKHX YACOB U BHIOB YUeOHBIX
3aHATHHA

Cxema pacnpenesieHusi y4eOHOr0 BpeMEHH 10 BHAAaM Y4eOHOH padoThbl

OO01Iast TPyI0eMKOCTh JTUCIUTIIMHBI TIPH 3a09HON (hopMe 00ydeHHS — 6 3a4eTHBIX
equHull (216 akajeMUIECKUX YaCOB)

Cxema pacnpenesieHnsi y4eOHOr0 BpeMeHH 10 KypcaM

3aounas popma 00y4eHHs

Tpynoemkocrtb, yac
Buabl yueOHo# padoThI 3 kype Beero

OO01mast Tpy10€eMKOCTh 216 216
AyauTtopHas pabora 4 4
B TOM YHCJIE:
JICKLIUH 2 2
MIPAKTUYECKUE 3aHATUS 2 2
CamocrosiTesibHast padora 203 203
IIpomexyTounasi arrecranus (IK3aMeH) 9 9




TemaTu4yeckuil mJjIaH
3aounas popma oOyuenust

Oomas B ToM unciie Camoct | IIpomex

No Pa3nesbl 1 TeMbl TpyAOeM ayIMTOPHBIX osiTe/Ib | YTOYHAs

n/n AUCHHUILTMHBI KOCTb, | BCero U3 HUX: Hasd arrecTan

yac JeKIl. | mpakrt. | pabora ust
OCHOBHBIEC MOHSATHUS

l. |ynpaBieHus KaapoOBOWU 20 2 2 18
JESITENIbHOCTBIO.

MecTo KkaapoBOW CIyXObl B
CUCTEME YNpaBIEHUS
MIEPCOHAJIOM.

3anaun KagpoBOil CiiyKObl B

2. | AOKYMEHTaIlMOHHOM 18 18
obecrie4yeHUHN yINpaBJICHUS
nepcoHanomMm. Ilonstue
KaJpOBOI0
JIeTIONPOU3BOJICTBA.

YHubunupoBanHas cucrema

3. | nokymenrauuu. Opopmienue 19 19
CIIy>K€OHBIX JIOKYMEHTOB.

4 OpraHuzanus ciayxObl 18 18
JIeJIOTIPOU3BO/ICTBA
Cucrema pacnopsiiuTenbHON

5. JOKYMEHTAUHUU, €€ 18 18
HA3HAYEHHUE U COCTAB.

6. Jenonpous3BoACTBO IO 20 ) ) 18
JIMYHOMY COCTABY.

Tabenb GpopM TOKYyMEHTOB TIO
7 TUMOBBIM YIIPAaBIECHUYECKUM 20 20
) curyauusim. Ilonstue o
JTIOKYMEHT0000pOoTE.
XapakTepucThKa

8. |KoMHOJIEeKCOB KaJIpoOBOH 18 18
JOKYMEHTAINH.

JlorosopHasi,

g | pacnopsaamuTenbHas, ydeTHas, 18 18
OTYeTHAas KaJapoBas
JIOKYMEHTAIMsI.

JIOKyMEHTUPOBAHME

10, KaJpOBOl JESATENbHOCTH. 20 20
[IepconanbHas
JOKYMEHTAIHsI.

11. | TpynoBble KHMKKH. 18 18
IIpomexxyTouHas arrecranus 9 9
(9K3aMen)

Bcero 216 4 2 2 203 9




Copep:xxanue 1M CHUATIIHHBI

1. OcHOBHBIE OHSATHUS YNIPABJIEHUSI KAJPOBOM J1eITEIbHOCTHIO
CopeprkaHre OCHOBHBIX MOHSATUN JOKYMEHTAIIMOHHOTO 00ECIIeYeHUsI yIPaBIICHUS
JIeJIONPOU3BOJICTBO, TIOKYMEHT, JOKYMEHTUPOBAaHHE, TOKYMEHTO000poT. TexHomorus
pabotel ¢ nokyMentamu. KOpunnueckas cuina nokymenTa. [lonmmHHUK T0KyMEeHTa.
Komus nokymenta. Cucrema qokymentanuu. OpraHu3aliiOHHO-PaCIOPSTUTEIbHBIE
JOKYMEHTBL.

JIuteparypa:

OcHoBHast — 15

JononuutensHas — 1, 3,4,5,9,10, 11, 13.
HNurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnereHuuu: OIIK-1; ITK-20.
O6pa3zoBarenbHbIe pe3yabTathl: 3-2, 3-3, V-1, V-2, B-1

2. MecTo KaapoBoii Ci1y:K0bI B CCTeMe YIIPABJICHUS EPCOHAJIOM. 3a1a4u
KQ/JPOBOM CJ1yKO0bI B JIOKYMEHTALIMOHHOM 00ecrieYeHU! ynpaBJieHus
nepconanom. [lousaTre KaAPOBOIO 1€JI0NPOU3BOICTBA.

[lousiTue u omnpeneneHue mnpoiecca JOKYMEHTAIMOHHOTO oOOecreYyeHUs
yIpaBJE€HUsI MEPCOHAIOM OpraHU3alluU, POJib JOKYMEHTOB B YINPABJICHUYECKOU
nestenbHOCTU. Ponb M 3agauM KagpoBOM CHyXObl B CHCTEME YIIPaBIICHUS

nepconanom. [lonpasaenenus kaapoBoi CIy>KOBbI.

KanpoBble JOKyMEHTBHI KaK COIMAIbHO 3HAYMMbIE JIOKYMEHTBHI OpraHu3alluy,
pETYNUpYIOIIUME TPYAOBBIE NPABOOTHOIIEHUsS. HopmaTuBHBIE HTOKYMEHTHI,
peryiupytoiire 3Tu oTHoeHus: TpynoBoit kogexc PD, denepanbublit 3akoH «O0
uHbopMaIuu, HUHPOPMALMOHHBIX TEXHOJOTHUAX M O 3aluTe HWHOOpMAIUn,
NHCTpyKIMS 1O BEAEHUIO TPYIOBBIX KHUKEK, [IeHCHOHHOE 3aKOHOAATENBLCTBO,
[Tonoxenue o denepanbHON Ciy)k0e 3aHITOCTH POoccuu, ycTaBbl U MOJIOKEHUS O
JUCUUIUIMHE (Ha EJIE3HOJOPOKHOM, BOJHOM, BO3JIYIIHOM TpPAaHCHOPTE U Ap.).
OCHOBHBIE MMOHSATHS U TEPMUHBI.

Jlutepatypa:

OcHoBHass — 1 —5

JononuutensHas — 1, 3,4,5,9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenuuu: 1TK-7; TTK-20.

O6pazoBarenbHble pe3yibraThl: No-1, 3-2, 3-3, V-1, V-2, B-1



3. YaupuuupoBaHHas cucremMa JokyMeHTanun. Odopmiienne ciry:keOHbIX
JTOKYMEHTOB.

OdopmiteHue ciry>keOHbIX JOKYMEHTOB B cOOTBeTCTBUU ¢ TpeboBaHusimu 'OCT P 6.
30-2003. IIpaBoBBIC OCHOBBI perilaMeHTAlMK BOIIPOCOB O(OPMIICHHS CITYKEOHBIX
nokymentoB. Xapakrepuctuka ['OCT P6. 30-2003. TpebGoBaHusi K peKBU3UTAM
CITyeOHBIX JOKYMEHTOB. COCTAaBJICHHE TEKCTOB CITYKEOHBIX JOKYMEHTOB. S3bIK U
CTWIb CIY>KEOHBIX JOKYMEHTOB. (OCOOEHHOCTH OQHUIIMATHHO-EIOBOTO CTHIIS.
YnorpebieHue NPOMUCHBIX W CTPOYHBIX OykB. CoOOCTBEHHBIE HMEHA.
['eorpadmueckne Ha3zBaHus. HaszBaHus rocymapcTB, aJIMHHHCTPATHBHO-
TeppUTOpUAIIbHbIE HAaWMMEHOBaHUsA. HanMeHoBaHUE Npa3HUKOB, MAMSTHBIX JaT,
NMaMsSITHUKOB CTapWHbBI, MPOU3BEACHUN HCKYCCTBa, JUTeparyphl. EaunooOpasue
MPUHLIMIOB U (POpMBI COKpaleHui. crnonb3oBaHNE YUCEIL.
Jluteparypa:
OcHoBHast — 1 —35
HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.
WuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyemblie komnerenuuu: OIIK-1, TTK-3; TTK-20.
O6pa3zoBarenbHble pe3ynbTarsl: 3-1, 3-2, 3-3, V-1, V-2, B-1

4. Opranusanus Cciay:xx0bl aejonpou3BoacTBa. OCHOBHbIE [JTOKYMEHThI
ylpaBJjeHusi nepcoHanoM. TpedoBanus Kk paspadorke u 0pOpMJICHHIO.
Cucrema OpraHM3allMOHHO-IIPABOBOM JOKYMEHTAI[MU, €€ Ha3HAUY€HHE U COCTaB.
CocraBnenue u 0GOpMIICHHE OTIEIbHBIX BHUIOB OPraHU3aIMOHHO-IIPABOBBIX
JTOKYMEHTOB. YUpeIuTelbHbIE JTOKYMEHTHI: JOOTroBOp, yctaB. CTpyKTypa
YUYpPEIUTEIbHBIX JOKYMEHTOB, MOPSIOK HMX COCTaBlIeHUS U OGOpMIICHUS.
[Tonoxenue 00 yupexiaeHuu (OpraHU3alldu), €ro pasJelbl, XapaKTEPUCTHKA,
nopsok oopmiienus. [lonoxxkeHue o CTpyKTypHOM NOJIpa3esieHUuH, €ro pasieibl,
XapaKTePUCTHUKA, TOPSA0K odopmiieHus. [[oipKHOCTHAS MHCTPYKIHS, €€ Pa3Jeibl,
nopsimok odopmiuenus. lllratHoe pacnucanue. YHudumupoBanHas ¢opma
mratrHoro pacnucanus. Ilopsgoxk pa3paboTku U 0QOpPMIEHHS IITATHOTO
pacnucanud. WHCTpykuusi, ee cCTpykTypa, mnopsaok odopmienus. IlpaBuna,
MOJIOKEHUSI.

Jluteparypa:

OcHoBHast — 1 —35

HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.

WuTepuer-pecypce:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnerenuuu: OIIK-1, TTK-3; TTK-20.



O6pa3zoBarenbHble pe3ynbTarsl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2

5. CucremMa pacnopsiiuTeTbHON JOKYMEHTAIINH, €€ HA3HAYEHUE U COCTaB.
Jlenenue pacnopsiIUTENbHBIX JOKYMEHTOB C Y4eToM cdepbl AelCTBHUS.
JIOKyMeHTBI, H3JaBa€Mble B YCIOBHUAX KOJUIETHAIbHOCTH. J[OKyMEHTHI,
M3J1aBaeMbI€ B YCIOBUAX €IUHOIIMYHOTO MPUHATHUS perieHuil. [Iponenypa uzganus
nokyMmeHToB. [Ipotenypa n3nanus B yCioBusix KosuieruanbHocTu. CocTaBIeHUE U
oopMIIeHUE TOCTAaHOBJICHMsI, pemieHusa. [Ipomenypa m3gaHus B yCIOBHUSX B
YCIOBHSIX €UHOJIMYHOTO MPUHSATHS perieHuil. Buapl mpuKazoB, X COCTaBICHUE
u opopmiieHue. PacnopsikeHue, ykazaHue.

JIuteparypa:

OcHoBHasg — 1 —5

HononuurensHas — 1, 3,4,5,9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komneteHuu: OIK-1, ITK-20.

Oo6pazoBatenbHble pe3yabTaThl: 3-1, 3-2, 3-3, V-1, Y-2, V-3, V-4, B-1,B-2

6. /lesionpou3BOACTBO O IMYHOMY COCTABY.
Opranu3anuoHubsie GoOpMbl pabOTHl C JAOKYMEHTAaMH: I[IEHTpPaJM30BaHHAS,
JCIEHTPAIN30BaHHAsI, CMeIIaHHas. T[HUIMOBBIE OPTaHU3AIMOHHBIE CTPYKTYPHI
CITY>KOBbI JCJIONPOU3BOJACTBA. 3aJaud U (PYHKIMH CIIY>KOBbI JIEJIONPOU3BOJICTBRA.
OyHKIUKA CTPYKTYPHBIX TOJApa3AeNeHU AeTOompon3BOACTBA. J{OMKHOCTHOW H
YHUCIICHHBIA COCTaB CIY>KObI Jenonpou3BojcTBa. HopmaTuBHas periiaMmeHTanus
CITY>KOBbI JIeJTIONPOU3BOICTBA. [Tonoxxenue o ciyx0e AeI0MpPOU3BOJICTBA.
JlomxHOCTHAsT UHCTPYKIMSA. MHCTPYKIUS 1O TOKYMEHTAIMOHHOMY OOECIICUEHHIO
YIPaBJICHHUS, €€ CTPYKTYpa.

Jluteparypa:

OcHoBHast —1 —5

JononuutensHas — 1, 3,4,5,9,10, 11, 13.
HNurepuet-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnereHuu: OIIK-1, TTK-20.

O6pa3zoBarenbHbie pe3ynbTaThl: 3-1, 3-2, 3-3,3-4, V-1, Y-2, V-3, V-4, B-1, B-2

7. TaGeab ¢popM T10KYMEHTOB IO TUIOBBIM YIIPABJICHYECKHUM CUTYaIlUSIM.
IlonsiTHE 0 JOKYMEHTOOOOPOTE.
PazBuTne opranmzanuu JAOKyMeHTOOOOpoTa. OCHOBHBIC TpaBWjIa OpTraHU3AIUU
NOKyMEeHTO00OopoTa B YyupexaeHuu. JlokymeHTOnmoTok. Pa3HOBUAHOCTH



TOoKyMeHTomnoToka. I[lpuwem u mnepBuuyHas o00paboTka gaokymeHTOB. IlpaBuia
nepBUYHOM 00paboTku gokymeHToB. Ilepemaua nokymentoB. Ilopsimok
HanpaBJICHUs JOKyMeHTa Ha wucrnonHenue. Ilopsanok pa®OThl UCMOJHUTENS C
nokymeHTamMu. BuyTpennue noxkymeHThl. Hcxonsmue pokymeHThl. [IpaBuia
00pabOTKHU UCXOAITUX JOKYMEHTOB.

Jlutepatypa:

OcHoBHast — 1 —5

HomomaurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepueT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenunu: OIIK-1, OIIK-3, T1K-7, IIK-20.

O6pa3zoBarenbHbie pe3ynbTaThl: 3-1, 3-2, 3-3,3-4, V-1, Y-2, V-3, V-4, B-1, B-2

8. XapakTepucTHKa KOMILJIEKCOB KaJPOBOil TOKYMEHTAIIMH.
Crpykrypa KaapoBoii MH(GOPMANMOHHO-TOKYMEHTAIIMOHHOM CHCTEMBI.
Kowmriekcsl kagpoBol JOKyMEHTAllUM B OpraHu3auvu. KOMIUIEKChl TOKYMEHTOB,
MMEIONIINE IEJNEBYK MNPUHALIEKHOCTh Pa3JIUUYHBIM CTPYKTYPHBIM
MOJIPA3JIETCHUsIM 0 YYeTy padoyero BPEMEHH M PACUETOB C IEPCOHAIOM I10
oIuIate Tpyza.

HopMmaTruBHAsi M HOPMATHBHO-CIIPABOYHAsA AOKyMeHTaunus. [loctanoBneHue
IIpaButensctBa PO «O TpynoOBBIX KHMXKKax», MHCTpyKIHsS O MOpSAIKE BEICHUS
TPYJAOBBIX KHUKEK Ha MPEANPUATUAX, B YUPEKACHUAX U OpraHuzanusax; TapudHo-
KBJIM(PUKAIIMOHHBIE XapPaKTEPUCTUKUA OOILIEOTPACIEBBIX JOHKHOCTEH CIy>KalluX
U oOmjeorpacieBsix mnpodeccuit pabounx u T.n. HopMaTuBHBIE JOKYMEHTHI,
u3znaBaemble cyObekramu P®. JlokanbHble HOpPMATHUBHBIE AaKThl OpraHU3AIMH
(oOs3atenbubie W (pakynbraTuBHBIC). [l1aHOBasi kajapoBasi JAOKyMeHTALMS.
JIOKYMEHTBI ITEPCIIEKTUBHOTO U TEKYIIEr0 NPOTHO3UPOBAHUS U IUNIAHUPOBAHUS B
YaCTU KOMIUIEKTOBAaHMS OPraHU3alMU KaJpaMH, YUCICHHOTO COCTaBa Pa3JIMYHBIX
KaTeropuid pabouumx, clyxamux, OoOCIyXHBAWIIETO0 NHepcoHana,
aMUHUCTPATUBHO-YIIPABJICHUYECKOr0 IMepcoHana U T.[. CoCTaBlIeHHE IUIAHOBBIX
JOKYMEHTOB. TE€XHOJOrusi COCTaBJIE€HUs IUIAHOBBIX JOKYMEHTOB B O0OOOIIEHHOM
Buzae. IIporpamma. Ilnan. Ctpykrypa u wmratHas u4wncieHHOCTh. [llTaTtHoe
pactiucanue. ['paduk oTmyckoB. OpraHu3anUOHHO-NPABOBAs JOKYMEHTAIUS.
TexHOJIIOrus COCTaBICHUSI OPraHU3alMOHHO-IIPABOBOM JOKyMeHTauuu. Komruiekc
JOKYMEHTOB II0 KaJpaM, pPErijlaMEHTUPYIOUIMK MOPSAOK IOCTPOEHUS U
(yHKUIMOHUPOBAHUSI CUCTEMBI yNpaBlieHUs paOOTHHKaMU opranuzaiuu. [IpaBuna
BHYTPEHHEr0 TPYAOBOIO pacCHOpsANKa, MOJIOKEHHUS O CTPYKTYPHBIX
noJipa3/ielICHUsIX OpraHu3aiy, o0 otaene (ymnpaBieHUH, ciyx0e) mepcoHania,
JNOJKHOCTHBIE WHCTPYKLHH, IPUKA3bl O PA3rpaHUYCHUN ITOJTHOMOYMNA MEXKIY
PYKOBOJIUTEISAMH, MpaBHiIa, METOAUKHU IO MPOBEACHHUIO coOeceqoBaHUI,
TECTUPOBAHHIO, ATTECTAIlUM, AHKETUPOBAHUIO NPETEHIACHTOB Ha 3aHSITHE
JOJKHOCTH U JIp.



Jluteparypa:

OcHoBHast — 1 —35

HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.
WuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komrereHuuu: OIIK-1, TIK-20.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6,B-1, B-2, B-3.

9. JloroBopHasi, pacnopsiiuTe/JIbHasA, y4eTHAs, OTUYETHASI KAJPOBasi
AOKYMEHTALUS.

JloroBopHasi JQOKyMeHTanMs. JJOKyMeHTanus, pErJaMEHTHPYIOIIAsl IPaBOBbIC
B3aMMOOTHOIIICHHUSI paOOTHUKAa U paboTojaresis B NPOLECCEe HX COLHAIbHO-
TpyaoBeiX oTHoumeHuil. Cornamenus. KonnektuBHbli noroBop. TpynoBoit
noroBop: ctoponbl T, comepxkanue TJ, cpox TJ. PacnopsimurenabHast
nokymentanus. CTpykTypa NpuUKa30oB: mpoctass u cioxHasa. [lopsaagox
oopMIIeHUS U perucTpanuu npuka3on. CocTaBjIeHUE IPUKA30B C YIETOM Pa3HOTO
Cpoka XxpaHeHUus. YHUPUIIUPOBAHHBIE (POPMBI MPUKA30B IO JIMYHOMY COCTaBY.
JloBeneHrue MpuUKa30B J0 CBeACHUS paOOTHUKOB Moj pocnuch. OCHOBaHUS s
W3/IaHUsl TPUKA30B MO JUYHOMY COCTaBY U OCOOCHHOCTU WX XpaHCHUS B
OpraHU3alliU. YYeTHAsA KajapoBas JAOKyMeHTaumsd. [[epBuyHble YyUYETHBIC
JIOKYMEHTBI - JIMYHAs KapTO4Kka paOOTHHUKA, JIMYHAS KapTOuKa ToCyJapCTBEHHOTO
(MyHUIIMNIAJILHOTO) CJYyJXKalllero, ydeTHas KapTouyka HAay4YHOTrO, Hay4dHO-
negaroruueckoro pabornuka. [IpousBoaHbie (BTOpUYHBIE) YUETHBIE JOKYMEHTHI -
CIIPABOYHO-KOHTPOJIbHBIE, CIPABOYHO-AHATUTHYECKHE, OTYETHBIE KaJPOBBIC
JIOKYMEHTBI, KHUXKHBIE (DOPMBI PETUCTPAIMU YYETHBIX CBeJeHUM (andaBUTHI,
KHUTH y4eTa U T.II.)
JlokyMeHTAIUsI MO y4yeTy pado4ero BPpeMeHHM H Pac4yeTOB C IMEPCOHAJIOM.
YuudunupoBanHbeie HOpPMBI JOKYMEHTOB /IS y4eTa pabo4yero BpeMeHH 1 pacyeTa
3apaboTHON TUTATHI: Tabenb ydera pabodyero BpPEMEHH, pacdyeTHas BEIOMOCTD,
JIMLIEBOM CUET U JIp.
OT4yeTHAast M OTYETHO-CIPABOYHAS JOKyMeHTanus. DopMbl, NEPUOAUUYHOCTD
(ron, xBaprtan, wmecdai). Opradbl, B KOTOpbI€ MNPEIOCTABISIOTCA OTYETHI
(BBIIIECTOSIIIAs] OpraHU3aIusl, OpraHbl CTATHUCTUKH, CIyX0a 3aHSATOCTH W T.1.)
CBsi3b MJIAaHOBOW JOKYMEHTAUMU C OTYETHOM, YUYETHOW JTOKYMEHTAIUEH.
BHyTpeHHsIsT 0TUETHO-CIpaBOYHAsi JOKYMEHTAlus (CIpaBKH, CBOJKH, MEPEUYHU U
T.I.), TpeaocTaBiseMass PYKOBOJCTBY OpPTraHU3AIUU U CTPYKTYPHBIM
NOApa3ACIICHUSIM.
Jluteparypa:
OcHoBHast — 1 —5
HomonmaurensHas — 1, 3,4, 5, 9,10, 11, 13.
HNurepueT-pecypc:



http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komneteHuuu: OIK-1, TTK-20.

O6pa3zoBarenbHbIe pe3yabTatel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

10. lokymMeHTHPOBaHUE KAJAPOBOil AesTeJbHOCTH. IlepconaibHasn

AOKYMEHTALUS.

[Topsimox odopmiieHUs, UBMEHEHUSI, MPEKPAIICHUST TPYIOBBIX OTHOIIECHUN (TIpueM

Ha paboTy, MepeBoj Ha JpYyryro padoTy, YBOJBHEHHUE); MOPSAOK OGOpMICHUS

[IOOLIPEHUN WM HarpaXZICHWUM, HAJIO0KCHUs B3BbICKAHUM, OTIIYCKOB, DPE3YJIbTaTOB

arrectauuu. OdopmieHue e KaJpoBOW CIyKObl COIIAaCHO HOMEHKIIAType el

opraHu3zanuu. Mx Tekyuiee u apXxuBHOE XpaHCHUE.

Komrekec mepcoHadbHBIX JTOKYMEHTOB, HA OCHOBAaHHWU KOTOPBIX MPUHUMAETCS

pElIeHHe 0 IpHeMe, EPEBO/IE, YBOJIbHEHUN PAOOTHUKA:

1. TOKYMEHTHI, BBIJIaHHBIE TIpaXJaHaM COOTBETCTBYIIIHUMH
roCyJapCTBEHHbBIMU OpPraHaMH, OpPTraHU3aUUsIMU U KPUIUYECKU
MOATBEP)KIAIONIME TE€ CBEICHUS, KOTOpPHIE TpakJaHe COOOMaloT O cebde
(macmopT, DOKYyMeHT 00 o0pa3oBaHWHM, BOCHHBIA OWJIET, JIMCTOK
HETPYAOCTIOCOOHOCTH, MEIUIIMHCKAs CIpaBKa, MOBECTKA U3 BOCHKOMAaTa U
T.1.);

2. TpynoBas KHWXXKA: COJICPKAHUE PA3JAECIOB, MOPSAOK 3arOJHEHUS, BEICHU,
y4eTa, XpaHEeHUs, BbIIauH.

3. JIOKyMEHTHI, BbIJIaBaeMble paOOTHUKAM OpraHu3aiuei, B KOTOPOM OH
paboTaeT, IS TOATBEPXKACHHUS Pa3IMYHBIX TPaBOBBIX (DAKTOB (KOMHUHU
IIPUKA30B, TPYAOBBIX KHHWKEK, PA3JIUYHBIE CIPABKH, IIOJTBEPKIAOIINE
MeCTO paboThl, MOMKHOCThH, 3apabOTHYIO TIUIATy, KOMAaHIUPOBOYHBIC
YIAOCTOBEPEHUS, MPOITYCK, IIOYETHBIE TPAMOTHI U YIOCTOBEPEHUS O HArpaaax
¥ p.);

4. NOKYMEHTHI, COCTABJICHHBIC TPaKJTaHaMH, PaOOTHUKAMH W HAMpPaBIISICMbIC
UMU paboToaaTENI0 WM B PO(COI03HBIC OPTaHbl, KOMHCCHIO 10 TPYIOBBIM
cmopaM C UEJbK H3MEHEHUSA WU MNPEKPAUEHUS TPYIAOBBIX
MPaBOOTHOIICHUH (pe3toMe, PEKOMEHAATEeIbHbIE MUChMa, XapaKTEPUCTUKH,
JUYHBIC 3asBJICHUS, OOBSCHUTEIbHBIC 3alMCKH, >XKaJlOObl, MHUCbMEHHBIE
oOpaitieHust 1 Jp.);

5. ciyxeOHble TOKYMEHTHI, XapaKkTepu3ytoliue mpodecCuoHalbHbIe, ICJIOBbIC,
MOpaJIbHBIC, INYHBIE Ka4eCTBa pabOTHHKA, KOTOPhIC HE MIPeAHA3HAUYCHBI JIJIs
BbIJaun eMy (mpejacTaBiIeHHWE K Ha3HAYECHUIO Ha JOJIKHOCTH,
aTTECTAIIMOHHBIN JIUCT, MPOTOKOJI MPOBEJIEHUs coOeCceIOBaHus, Pe3yIbTaThI
TECTUPOBAHUS M AHKETUPOBAHUSA, MPOTOKOJIBI M PELIEHUS] KOHKYPCHBIX U
ATTECTALMOHHBIX KOMHUCCHUM, OUCCEPTALMOHHBIX, YYEHBIX COBETOB,
3aceaHui TpaBIICHUM, COOpaHUi aKITMOHEPOB U JIp.).

Jlutepatypa:



OcHoBHasg — 1 —35

JononuurensHas — 1, 3,4,5,9,10, 11, 13.

NuTtepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnerenuuu: OITK-1, TTK-3, TTK-6, ITK-20.

Oo6pazoBatenbHble pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6,B-1, B-2, B-3.

11. TpyaoBble KHMKKH.
N3 uctopun BO3ZHMKHOBEHHUS TPYAOBBIX KHUXKEK. J[eWCTBylolMe HOPMAaTHUBHBIC
JIOKYMEHTBl 1O TPYAOBBIM KHHXKaMm. OOpasiipl OJaHKOB TPYJAOBBIX KHIKEK.
CtpykTypa u cozepxaHue TpyAoBor KHIKKU. OOIIMe mpaBuia BeACHU 3arucei B
TPYJIOBBIX KHMXKKaX. TUTynbHBIN ucT. CBefeHust o padore. [IpaBuia 3anucu nar,
Ha3BaHWI OpraHu3aluii, CBEJCHUN O TIpUeMe, NepeBoie, KBaIUPUKAIUU. 3aMuCH
0 paboTe IO COBMECTUTEIbCTBY. 3amuch 00 yBoJbHeHHU. CBEIEHUS O
HarpaxaeHusax (moourpeHusx). JyOnaukar TpymaoBoll KHWXKH. Bxmameimn B
TPYAOBYIO KHWXKKY. BHECEHUE HCIIPAaBICHUN U U3MEHEHUN B TPYNOBYIO KHUXKKY.
VYyeT u XpaHeHue TPYI0BbIX KHIXKEK.
Jlutepatypa:
OcHoBHass — 1 —5
JononuutensHas — 1, 3,4,5,9,10, 11, 13.
HNnrepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie kommnereHiuu: OIIK-1, TTIK-20.
O6pa3zoBarenbHbIe pe3yabTatel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6,B-1, B-2, B-3.



5. IlepevyeHb y4eOHO-METOAMYECKOT0 O0eCIIeYeHUs 1Sl
CaMOCTOAITEIbHOI Pa00ThI 00Y4aIOIUXCS M0 JMCHUIIIMHE

1. Pa3nes, reMa: OCHOBHBIC IOHSATHA YIIPABJICHHUS KAaAPOBOil 1eATeIbHOCTBIO.

Conep:kanue caMoOCTOSITEJILHON PadoOThI: JaliTe KPaTKyl0 XapaKTePUCTHUKY
OCHOBHBIM MOHSTUSM YIIPaBJICHUS KaJIpOBOU NEATEIbHOCTBIO. OxapakTepusyite
OCHOBHBIE HOPMATHUBHO-IIPABOBbIE HCTOYHHKU TIOJIOKEHHWE OpraHU3alMOHHO-
NpaBOBBIX JOKyMeHTOB. Halinaute u u3yunte 00pasibl ydpeauTeIbHBIX
JOKYMEHTOB HEKOMMEPUYECKUX OpTraHU3aIii 1 X03iCTBEHHBIX OOIIECTB.
Jluteparypa:

OcHoBHast — 1 —5

JononuutensHas — 1, 3,4,5,9,10, 11, 13.

HNurepner-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemeblie komnereHuu: OIIK-1; TTK-20.

O6pa3zoBarenbHbIe pe3yabTathl: 3-2, 3-3, V-1, V-2, B-1.

DopMBbI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: ONpoC, pedepar.

2. Pa3znen, tema: MecTo KaapoBoii Ci1y:k0bI B cCICTeMe yIIPaBJIeHHS
MEePCOHAJIOM. 32241 KAAPOBOM C/1yKObI B IOKYMEHTAIIHOHHOM O0ecreYeHu!
ynpasJjieHusi nepcoHanom. Ilonsitue KaapoBoro 1eJionpou3BoACTBA.

Conepxkanue caMOCTOATEIbLHON Pa0dOTBI: OXapaKTEpU3yHUTE pOJIb M 3a0a4u
KaJpOBOM CIIY>KObI B CHCTEME YIpaBJIeHUs MNepcoHaIOM. OMNUIKUTE OCHOBHBIE
MOHSATHSI U TEPMHUHBI KaJJPOBOTO JEIONMPOU3BOICTBRA.

Jluteparypa:

OcHoBHast — 1 —35

HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnerenuun: 11K-7; 1TIK-20.

O6pa3zoBarenbHble pe3ynbrarsl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

®opMbl KOHTPOJIS, OLICHOYHBIE CPEJICTBA: OMPOC, TECT.


http://students.rfei.ru/a/students/library.jspx

3. Pa3ges, Tema: YHU(UUUPOBaAHHAS cUcTeMa JoKyMeHTauuu. Odopmienne
CJIyKeOHbIX JOKYMEHTOB.

Conep:kanne caMOCTOSITEJbHOW PadOThI: ONPENETUTE MPABOBbIE OCHOBBI
perJaMeHTaIi BOIPOCOB 0(hOpMIIEHUS CITY>KEOHBIX TOKYMEHTOB.
Jlutepatypa:

OcHoBHast — 1 —5

HomomaurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepueT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenunu: OIIK-1, ITK-3; TTK-20.

O6pa3zoBarenbHble pe3ynbrarsl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

@DopMBbI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: ONPOC, TECT, KEUC-U3MEPUTEITh.

4. Paznen, tema: Opranusanus cJiiy:k0bl Jej10npou3BoacTea. OCHOBHbIE
JOKYMEHTHI yIIpaBJeHus nepcoHanomM. TpedGoBanus k pa3padorke u
oopmiieHmIo.

Conepxxkanue caMOCTOATENbHOM PadOTHI: OMUIIUTE CUCTEMY OPraHU3alMOHHO-
MPaBOBOM JOKYMEHTAIlMU, €€ Ha3HAaueHUWe U COCTaB, a TaKXKe CTPYKTYypy
YUPETUTENBHBIX JOKYMEHTOB, TTOPSIOK UX COCTABJICHHS B O(hDOPMIICHHSI.
Jluteparypa:

OcHoBHast — 1 —35

HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.

WuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnerenuuu: OIIK-1, TTK-3; TTK-20.

O6pa3zoBarenbhble pe3ynbratsl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

@®opMBbl KOHTPOJIS, OILIEHOYHBIE CPEACTBA: ONMPOC,  TECT, KEWUC-U3MEpHUTEIb,
pedepat/nokinan.

5. Pazged, tema: CucremMa pacnopsiiuTe/IbHON JOKYMEHTALUH, ee
HA3HAYEHHE U COCTAB.

Conepxanne caMOCTOATEJbHOM PadOThHI: IPOAHATUZUPYUTE ACICHUE
pacnopsAIUTEIbHBIX JOKYMEHTOB C y4€TOM C(hephl TeHCTBHUS.

Jluteparypa:

OcHoBHast — 1 —5

JononuurensHas — 1, 3,4,5,9,10, 11, 13.



HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemeblie kommnereHiu: OITK-1, TTIK-20.

O6pa3zoBarenbHbIC pe3ynbTaThl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2.
@opMBl KOHTPOJIS, OIICHOYHBIE CPENICTBA: ONMPOC, MPE3CHTAIMs, TeCT/ KeHc-
U3MEPUTETTb.

6. Pasne.ﬂ, TEMA. I[eJIOHpOI/BBOIlCTBO o IHYHOMY COCTaBYy.

Conep:xaHue CaMOCTOSTEJNBbHOW padoThi: 0TOOpPA3UTE OCHOBHBIC
opraHu3alnuoHHbie (GopMbl padboThl C¢ gokymMeHTaMH. ONUIIUTE TUIIOBHIC
OpraHu3allMOHHBIE CTPYKTYPHI CIIYKObI AEIONPOU3BOICTBA.

Jlureparypa:

OcHoBHast — 1 —35

HomnonuurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komneteHuuu: OIIK-1, TTK-20.

O6pa3zoBarenbHbie pe3ynbTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
dopMBl KOHTPOJIS, OIIEHOYHBIE CPEJACTBA: ONPOC,  TECT, KEUC-U3MEpHUTElb,
pedepar.

7. Paznen, tema: Ta0eab ¢opM JOKYMEHTOB 10 THIIOBBIM YNIPaBJIEHYECKUM
curyauusM. [lousaTue o nokymenToodopore.

Coaep:kanue caMOCTOSITEILHOM PA0OTHI: OMUIIIATE ITAIBI IEPBUYHON 00paOOTKH
JIOKYMEHTOB.

Jlutepatypa:

OcHoBHast — 1 —35

JononuutensHas — 1, 3,4,5,9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnerenuuu: OITK-1, OIIK-3, TIK-7, ITK-20.
OG6pa3oBarenbHbie pe3ynbTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, V-3, V-4, B-1, B-2.
@opMbI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: OMPOC, TECT, KEMC-U3MEPUTEIIb.



8. Paznen, Tema: XapakTepuCTHKA KOMILUIEKCOB KAaJAPOBOil JOKYMEHTALMH.

Conep:xxaHue camMOCTOSITEIbHOH PadOTHI: MPEJCTABbTE CXEMATUYHO CTPYKTYpPY
KaJIpOBOM MH(POPMAITMOHHO-TOKYMEHTAITMOHHONW CUCTEMBI.

Jluteparypa:

OcHoBHast —1 —35

HomonaurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komneteHuuu: OIIK-1, TTK-20.

O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

DopMBbI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: OMPOC, TECT, KEHC-U3MEPHUTEND.

9. Paznen, Tema: JloroBopHasi, paciopsiiuTe/IbHAS, y4eTHAS, OTYEeTHAS
KaJPoBasi JOKyMeHTALMS.

CoaepxkaHue CcaMOCTOSITEJbHOH PadOThI: MPOJODKUTE CXEMY CTPYKTYpPbI
KaJpoBOM MHPOPMAITMOHHO-TOKYMEHTAIIUOHHON CUCTEMBI.

JIuteparypa:

OcHoBHasg — 1 —5

HononuurensHas — 1, 3,4,5,9,10, 11, 13.

HNnrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komneteHuu: OIK-1, ITK-20.

Oo6pazoBatenbHble pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

®opMbl KOHTPOJIS, OLIEHOYHBIE CPEICTBA: OMPOC, TECT, KEHC-U3MEPUTED.

10. Pa3gen, tema: JlIokyMeHTHPOBaHME KAJIPOBOH 1€ TEJIbLHOCTH.
IlepcoHaibHAsA JOKYMEHTALMS.

Conep:xxaHue caMOCTOAATEJbHON PadOThI: pacCKaXXUTE O MOpsIKe oPopMiIeHUs,
MU3MEHEHMsI, IPEKpaIIeHUsI TPYAOBBIX OTHOIICHUH (ITpueM Ha paboTy, mepeBo] Ha
IpYyryto paboTy, YBOJbHEHHUE); TOPSIAOK OQPOPMICHUS MOOUIPEHUN W
HArpaKJI€HUI, HAJIOKEHUSI B3bICKAHUM, OTITYCKOB, PE3YJIbTATOB aTTECTALUU.
Jluteparypa:
OcHoBHast — 1 —5
HomonmaurensHas — 1, 3,4, 5, 9,10, 11, 13.
HNurepueT-pecypc:



http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komnereHuuu: OITK-1, TTK-3, TTK-6, ITK-20.

O6pa3zoBarenbHbIe pe3yabTatel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

DopMBbI KOHTPOJIS, OTICHOYHBIE CPEJICTBA: OMPOC, TECT, KEHC-N3MEPUTEIND.

11. Pa3nen, tema: TpyaoBbie KHUKKH.

Coaepxanue caMOCTOSITEJIbHOW PadOThI: ONMUIIUTE IIOJHOE COJIEp)KaHUE
TPYAOBOM KHIKKH. PacckaXute O JIOMOJHUTENBbHBIX Mpolieccax paldoThl ¢
TPYJIOBOM KHHUKKOM.

Jlureparypa:

OcHoBHast — 1 —5

HomnonuurensHas — 1, 3,4, 5, 9,10, 11, 13.

HNurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemblie komnetenuuu: OIK-1, TIK-20..

O6pa3zoBarenbHbie pe3yabTarsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6,B-1, B-2, B-3.

@®opMBbl KOHTPOJISI, OLIEHOYHBIE CPEACTBA: ONMPOC, TECT, KEHUC-U3MEPUTEND,
pedepat/nokia, mpe3eHTaIu.



P

*®

BOl'lpOCBI AJIA CAMOKOHTPOJIA IO CAMOCTOATEC/IBHO H3YYCHHBIM TEMaM

CocTaB HOPMaTUBHO-METOJMYECKOM 0a3bl KaJpOBOr0 JEJIONPOU3BOICTBA.
3akoHonatenbHble akThl Poccuiickoit @enepannn B chepe nHpopmanuu u
NJOKyMeHTauuu (ypOBHHM TOCYJapCTBEHHOW periaMeHTaluHu
JOKYMEHTUPOBAaHUS, KiaccU(UKALMS 3aKOHOAATEIbHBIX, IMPABOBBIX H
HOPMATHUBHBIX AKTOB, HOPMAaTHBHO-METOJAMWYECKHX JOKYMEHTOB,
roCyJapCTBEHHBIX CTAaHAAPTOB IO OTIAEIbHBIM HANPaBICHUAM
pEryJIMpoBaHUs JOKYMEHTUPOBAHUSA U JOKYMEHTAI[MOHHOTO 00eCIeueHus).
YHUPUIMPOBAHHBIE CUCTEMBI JOKYMEHTALUH.

Cucrema ydera KaApOBBbIX JOKYMEHTOB.

TexHonorus y4yera v XpaHeHUsl KaApOBOU JTOKYMEHTALUU.

3amuTa MNEepCOHANBHBIX JaHHBIX paboTHHUKAa. OTBETCTBEHHOCTH 3a
HapyLIEHUE HOPM, PEryJUpYIOIIHUX OOpadOTKy M 3alIUTy [EPCOHAIBHBIX
JAHHBIX paOOTHUKA.

OpraHu3allMOHHO-NIPABOBBIE, PACHOPSIAUTENIbHbIE (YHUPUIUPOBAHHbIE
(bopmbl), THPOPMALIMOHHO-CIIPABOYHBIE JOKYMEHTBI, TPOTOKO.
CopeprkaHnue TpyJ0OBOTO 10I0OBOpa.

[Topsinok odopmieHus: U3MEHEHUsI, MPEKPALIEHUsI TPYIOBbIX OTHOIICHUI;
nopsiioK O(OpPMIIEHUS] MOOUIPEHUN M HarpaXJCHUU, HAJIOXEHUS
B3BICKaHM, OTITyCKOB, PE€3YyJIbTATOB aTTECTALMH.

KonTtpons kanpoBoil mokyMeHTanuu (QenepaibHOM HMHCHIEKIMEH Tpy/la,
npodcoro3zaMu, TPOKypaTypoil.



6. ®oH/1 OLIEHOYHBIX CPEACTB ISl IPOBeIeHHsI MPOMEKYTOYHOM aTTeCTANNH
00y4aoImMXxcs M0 JUCHUIITIMHE

Cwm. [Ipunoxxenue Nel k paboueit nmporpamme.



7. IlepeyeHb OCHOBHOI U J0NOJHHUTEILHON JUTEPATYPbI, HEOOXOAUMOM 1JIA
OCBOCHMS JTUCHMILIHHBI

OcHoBHas1 JuTEpaTypa

1. YopaBnenue KaapoBOW JesTEIbHOCTHIO: yueOHUK; PermonanbHbIN
(GbUHAHCOBO-dKOHOMUYECKUN HHCTUTYT. — Kypck, 2015. — 246c.
[eKTpOoHHBIHN pecypc: noctyn uepes lib2.rfei.ru]

2. YnopaBiieHUE KaJApOBOM JESITEIbHOCTBIO: MPAKTUKYM ; PeruoHanbHbII
buHAHCOBO-d9KOHOMHYEeCcKUH HHCTHUTYT. — Kypck, 2015. — 79c.
[PeKTpoHHBIN pecypc: noctyn yepe3 lib2.rfei.ru]

3. Kysuenos, . H. Jlenonpou3BoicTBO : yueOHO-cripaBouHoe nocooue / 1. H.
Ky3nenos. - 9-e uzn., nepepad. — Mocksa : Jlamkos u K, 2020. — 405 c.
[D5eKTpOoHHBIN pecypc: JocTym uepes https://znanium.com]

JlonoTHUTEIbHAS JJUTEpaTypa

1. AcammeB, A. M. DKOHOMHKA U YIPABICHUE YEIOBEUECKUMH PECYpPCaAMH :
yue6. mocobue/ A.M. Acanues, I'.I'. BykoBuu, T.I'. CtpoureneBa. —
MockBa : UHO®PA-M, 2019. — 143 c. [OneKTpOHHBII pecypc: IOCTyI
yepe3 https://znanium.com]

2. Maranoa H.M. KoHCyJIbTHpOBaHME B YNPaBICHUU YEIOBEYECKUMH
pecypcamu : y4eb. mocobue / mom pen. A-pa commoi. Hayk, mpod. H.U.
[TatanoBoni. — M.: UHOPA-M, 2019. — 221 c. [D5neKTpOHHBIA pecypc:
noctyn uepes https://znantum.com]

3. Heiineka, A. B. YmpaBieHue 4enoBeUECKMMH pPECypCcaMH : YUYEOHMK ISt
OakanmaBpoB / A. B. Jleitneka, B. A. becnanpko. - 2-¢ uzad., crep. —
Mocksa : JlamkoB u K°, 2020. - 388 c. [DneKTpOHHBIN pecypc: AOCTyH
yepe3 https://znanium.com]

4. AM. Acamues, 1.11. MuponoBa, E.A. Kocapesa, I'.I'. BykoBuu. OcHOBBI
JICTIONPOU3BOCTBA : YyueOHOe TTocobre — 2-¢ u3l., ucrp. u aomn. — MockBa
: UHOPA-M, 2020. — 146 c. — (Bricmiee obpazoBanue: bakamaBpuar).
[D5eKTpOHHBIN pecypc: AoCTyII uepes https://znanium.com]

5. Aumpynuk, A. I1. KagpoBasi 6e30macHOCTh: WHHOBAIIMOHHBIE TEXHOJIOTHH
yHOpaBleHUs MepcoHanoM : yuebnoe mocobue / A. Il. Aunpynuk, M. H.
Pynenko, A. E. Cyrno0os. - 2-e u3a. - Mocksa : lamkos u K°, 2020. - 508
c. [DnexTpoHHBIN pecypc: nocTyn uepe3 https://znanium.com]

6. Conomanuauna, T. O. KaapoBas 6e30macHOCTh KOMIIAaHUH : yueO. mocooue /
T.0. Conomanuauna, B.I'. Conomanuaus. — 2-¢ u3a., nepepad. u J0M. —
MockBa : UH®PA-M, 2018. — 559 c. [OnekTpoHHBII pecypc: TOCTyI
gyepes https://znanium.com]

7. Mutpodanona, A. E. KagpoBsie prcku U HUX OlLIEHKA : yueOHOe mocodue /
A.E. Mutpodanona, J.K. 3axapos, P.A. AmypbexoB. — MockBa :
NH®PA-M, 2020. — 137 c. — (Bwicmiee obpaszoBanme: bakamaBpuar).

[D5eKTpOHHBIN pecypc: AoCTyII uepes https://znanium.com]
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8. beikosa, T. A. [lenonpousBoactso : yueonuk / T.A. boikosa, JI.M. Bsiiosa,
JI.LB. Cankuna ; mox ooOm. pen. npod. T.B. Kysuenosoir. — 3-e wusn.,
nepepad. u gom. — M. : UHOPA-M, 2019. — 364 c. [DnekTpoHHBIN
pecypc: aoctyi yepes https://znanium.com]

9. I'yryea, T. A. KoHduneHnuaibHoe AeJONPOU3BOJCTBO : YyueOHOE
nocodue / T.A. T'yryeBa. — 2-e u3a., mepepab. u jgomn. — Mocksa :
NH®PA-M, 2020. — 199 c. — (Bsicmee oOpa3zoBanue: bakamaBpwmar).
[DnekTpoHHBIA pecypc: nocty yepes https://znanium.com]

10.YynanoBa, O. JI. TexHonoruum KaApoBOTO MEHEIKMEHTA : Yy4eOHUK /
O.JI. YynanoBa. — MockBa : UHOPA-M, 2019. — 492 c.— (Bsiciiee
obpaszoBanue: bakamaBpuar). [DJIEKTPpOHHBIA pecypc: JOCTyN dYepes
https://znanium.com]

11.JJanmmoBa O.A.[u ap.] YnpaBieHue 4eI0BEYECKUMH PECYpCaMu : YUEOHUK U
OpaKkTUKYM [JIsi By30B/ moa oOmeil penakiueid O. A. JlanmoBoit. —
Mockaa : FOpaiit, 2020. — 406 c. — (Briciiee obpa3oBaHue).

12.0peroB, FO.I'. KampoBas moiauTvka ¥ KaJapoBOE€ IUIAHUPOBAHUE B 2 U.
Yacts 1. KaapoBas mnonutuka : ydyeOHMK H TPAKTUKYM JUIsl BY30B /
FO. T'. Oneros, C. A. Kapramos, M. I'. JIabamxksan. — 2-e uzn., nepepad. u
non. — Mocksa : FOpaiit, 2020. — 202 ¢. — (Bricmiee od6pa3oBaHue).

13.0peros, FO.I'. KanpoBas moiutvka W KaJpoOBOE IJIAHUPOBAHHE B 2 4.
Yacte 2. KampoBoe miaHupoBaHuE : YYEOHMK M TMPAKTUKyM AJsl By30B /
1O. T'. Operos, C. A. Kapramos, M. I'. Jlabamxsan. — 2-e uzn., nepepad. u
non. — Mockasa : FOpaiit, 2020. — 283 c. — (Brbiciiee oOpazoBaHue).

14.Ilyraue, B.II. VYmnpapneHue nepcoHaJOM OpraHU3alUU . Y4YEOHUK U
npaktukym Juisi By3oB/ B. Il IlyraueB. — 2-e wu3n., ucop. U JAOM. —
Mockaa : FOpaiit, 2020. — 402 c. — (Briciiee o6pa3oBaHue).

15.A6ynanze, [.I. JlokymMeHTallMOHHOE oOecIleuyeHre YyIpaBICHUS
NEpPCOHAJIOM : y4eOHUK W mpakTukyM nans By3oB/ [J.T. AGynanze,
. b. Bempsioxkkuna, B. M. MacnoBa. — Mocksa : FOpaiit, 2020. — 299 ¢. —
(Bricmiee oO6pazoBanue).

l6.1TaBnoBckassi, O.}). IlpaBoBoe oOecmedyeHUE KaJpOBOTO
JeONPON3BOICTBA : yueOHOoe mocobue st By3oB / O. HO. [1aBnoBckas. —
Mockaa : FOpaiit, 2020. — 213 ¢. — (Bricmiee o6pa3oBanue).

17.bupman, JI. A. VYmnpaBieHHe YeEIOBEYECKMMH pecypcamMu : ydeOHoe
nocobue / JI. A. bupman. - Mocksa : Jleno PAHXul'C, 2017. - 346 c.
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8. Ilepeyensb pecypcoB HH(POPMALNMOHHO-TEJIEKOMMYHUKAIIUOHHOM CETH
«HTepHeT» (1as1€e — ceTh «MHTEpHET»), HEOOXOAUMBIX JISI OCBOCHHUS
AUCHMILTAHBI

1. DnektpoHHas Oubnuorexka PernoHasbHOr0o (QUHAHCOBO-3KOHOMUYECKOTO
WHCTUTYTA
http://lib.rfei.ru/
2. OpunuanbHbBli MHTEPHET-NOpPTaJd NPaBOBOW HUHPOpPpMAIUWU.
['ocynapcTBeHHas cuctema npaBoBor WHMOpMaIUu
http:// pravo.gov.ru/
3. CnpaBouHo-nipaBoBas cucteMa «KoncynprantlLirocy
http://www.consultant.ru/
4. 1leHTp KOMIETEHIIMM IO BOIMPOCAM JOKYMEHTAlIMOHHOrO oO0OecredyeHus
YIPaBJICHUS
http://www.edou.ru/
5. Odunmanbublii caliT )xypHana «CekpeTrapb-pedepeHT
http://profiz.ru/st/
6. denepanbhblii moptan «Poccuiickoe 06pazoBaHue»
http://www.edu.ru/
7. Poccuiickas ['ocynapcTBennas bubimnoreka
http://www.rsl.ru/

25


http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx
http://students.rfei.ru/a/students/library.jspx

9. MeToanueckue yKazaHus JJIs1 00y4aloIMXCsi 10 OCBOCHUIO U CIIUTIIUHBI

MeTonnueckue yka3aHUsl M0 M3YYEHHUIO JNUCHMIUIMHBI MPEACTaBISIOT cO00M
KOMIIJIEKC pEeKOMEHIalUui U OOBSCHEHUN, MO3BOJAKIIUX OakKanxaBpy
ONTUMAJIbHBIM O0pPa30M OPraHHU30BATh MPOLECC W3YUYEHHs] JAHHOW JAUCLHUILIMHBIL.
N3BecTHO, UTO B CTPYKTYpE YUEOHOrO IUIaHA 3HAYUTENBHOE BPEMsI OTBOJAUTCS Ha
CaMOCTOSITENIbHOE M3yueHHEe IUCHUIUIMHBL. B padounx mporpammax AMCHUILIINH
pa3Melaercs NpUMEpPHOE PACIPECICHUE YacOB ayJIUTOPHOM W BHEAyJIHUTOPHOU
Harpy3Ky MO pa3jJuYHbIM TEMaM JaHHON TUCLIUILIAHBI.

JIJ1s yCenHoro 0OCBOEHUs JUCUUIUIMHBI OaKajJaBp J0JKEH:

1. IIpocaymars Kypc JIEKIHN 110 JUCHUILIAHE.

2. BpInoaHUTh BCe 3aJaHusl, paccMaTpUBaeMble Ha MPAKTUUYECKUX 3aHATHUSX,
BKJIIOYAsl pEUICHUE 3a4a4.

3. BpINOJIHUTH BCE JOMAITHUE 3aJaHUS, TIOJIy4YaeMbI€ OT MPENOo1aBaTeNsl.

4. PemuTh Bce MNpPUMEPHBIE NPAKTUYECKUE 3aJaHUsA, PACCUATAHHBIE Ha
NOATOTOBKY K IPOMEXKYTOYHOM aTTECTALIUH.

[Tpu moAroToBKE K MPOMEXKYTOUYHOH aTTecTallud 0co00€ BHUMaHUE CIIETyeT
0o0paTUTh Ha CIEAYIOIINE MOMEHTHI:

1. Belyunth onpesenieHrs BCeX OCHOBHBIX TOHSTHIA.

2. IloBTOpUTH BCE 3aJjaHUs, pacCCMaTPUBAEMbIE B TEUEHUE CEMECTPA.

3. IIpoBepuTh CBOM 3HAHMS C MOMOILBIO TECTOBBIX 33IAHUMN.

Hins Gonee ray0oOKOro yCBOEHHUS CTYJIEHTOM IMpEIAMETa MOXKHO
IIOPEKOMEHI0BATH CIEAYIOIIEE:

e paboTa c yueOHUKAaMHU U CHELUAIBHOM JINTEPATYPOH, U3yUeHUe My OnuKaIuii
B Hay4yHBIX XypHamax (Hampumep, «[IpoOGmembl Teopunm Hu TPAKTUKU
ynpasienus», «MenemxMmeHT B Poccun u 3a pyoexom», «HR - Human
Resources», «9xcnept», «bOCCy», «9KO», «Cekper pupmbl», «Bompockl
DKOHOMHKN», «JlenoBbie BecTn», «KoMMepcaHT», « IKOHOMUCTY, «BoIpocsl
yOpaBieHus npeanpustuem», « HoBblil MeHeKMeHT, «Bracte» u ap.);

* mpu paboTe ¢ JIUTEPaTypOM CIIETyeT BECTH 3alMCh OCHOBHBIX IMOJIOKEHUUN
(KOHCIIEKTUPOBATh OT/EJIbHBIE pa3/eibl, BBHIIUCHIBATH HOBBIE TEPMHUHBI U
pacKpbIBaTh UX COJIEPIKaHUE);

*  Heo0X0auMO MpopadboTaTh PAJ JINTEPATYPHBIX UCTOUHUKOB U, MPEXKJIE BCETO
yueOHbIe MOcoOus, B KOTOPHIX HauOoJiee IMOJIHO OTPaXeHbl U
CUCTEMATU3UPOBAHBI Y3JIOBBIE BOIIPOCHI Kypca.

N3ydyeHne TUCHUIUIMHBI TOJKHO 3aBEPIINUTHCS OBJIAJEHUEM HEOOXOIUMBIMU
npo¢eCCUOHATIbHBIMU 3HAHUSIMHM, YMEHUSMU U HaBBIKAMH. DTOT PE3YJIbTAT MOXKET
ObITh JOCTUTHYT TOJBKO IIOCIE BeCchbMa 3HAaYUTENbHBIX ycuwiud. Ilpu stom
BaXXHBIMU OK&XyTCsl HE TOJIbKO CTapaHHe U CIOCOOHOCTH, HO U XOpOILO
IIpOJyMaHHasi OpraHu3alys TpyJa CTyleHTa. B mepByro odepenpr 3TO npaBuiIbHAs
opraHu3anus BpeMeHH. [Ipy W3yyeHuUM [HUCHMIUIMHBI HAaWMEHBIIHME 3aTPaThI
BpEMEHHU 00€CHeunT CIAeAyIolasl NocaeaoBaTeIbHOCTh AeicTBuid. [Ipexne Bcero,
HEOOXOJMMO CBOEBPEMEHHO, TO €CTh MOCIE CHa4d 3K3aMEHOB M 3a4E€TOB 3a
MPEALIECTBYIOINNA CEMECTP, BBISICHUTb, Kakol 00beM HH(OpMaUuu Cileayer
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YCBOUTH, KaKHE€ yMEHHUS MPHOOPECTH IS YCIICUITHOTO OCBOCHHS JUCITUILIHHBI,
KaKue 3aJaHus BBIIOJIHUTH JJII TOTO, YTOOBI IOJYYUTh JOCTOHHYIO OIICHKY.
Perynsproe mocemeHne JNEeKIMUW W MPAKTUYCCKUX 3aHITHH HE TOJBKO
CIIOCOOCTBYET YCIENTHOMY OBJAJICHHI0 TPOPECCHOHATBHBIMUA 3HAHUSAMH, HO H
MOMOTaeT HAWIy4ylIuM o0pa3oM OpraHu3oBaTh BpeMs, T.K. BCE BUJIbI 3aHATHM
pacmpeneneHbl B CEMECTpe IUTAaHOMEPHO, C YYETOM HEOOXOJHUMBIX BPEMEHHBIX
3arpar.

VY4eOHUK, pU BCEH €ro BaXKHOCTH JJIS TIPOIECCa U3YUCHUS JUCITUTUIMHBI, KaKk
MPaBUJIO, COACPKUT JIUITh MUHAMYM HEOOXOJMMBIX TCOPETUUYCCKUX CBEICHUM.
BysoBckoe oOpazoBaHue npeanonaraeT 0osee riryookoe 3HaHue npeamera. Kpome
TOTO, OHO MPEANoJaracT He TOJbKO YCBOCHHE MH(pOpMaIuu, HO U (popMUpOBaHHE
HaBBIKOB HCCIIEIOBATEILCKOW paboThl. st 3TOTO HEOOXOAMMO H3y4aTh W
CaMOCTOSATEILHO aHAJU3UPOBATh CTATbH TNEPHOIUYCCKUX W3MaHWid U WHTepHeT-
pecypchl.

PaboTy MO KOHCHEKTHPOBAHHMIO CJEAYET BBIMOJHATh, MPEIBAPUTEIHHO
W3yYWB IUIAHBI MPAKTUYCCKUX 3aHATHH M TEMbl KOHTPOJIBHBIX paboT. B 3rom
cillyyae HUYero He OyJleT ymylIeHO W CTYACHTY HE MPUJETCS KOHCIIEKTUPOBATH
MCTOYHUK TIOBTOPHO, TPATS Ha ATO JiparoiieHHoe Bpems. [IpaBuibHas opraHuzanus
paboThI, YeMY JTOJDKHBI CIIOCOOCTBOBATH JIAHHBIC BBINIE PEKOMEHAINH, TTO3BOJIAT
CTYJIEHTYy CBOCBPEMEHHO BBITIOIHUTH BCE 3aJIaHUSA, MTOJIYIUTh JOCTONHYIO OIICHKY
1 n30eKaTh, TAKUM 00pa3oM, HEOOXOUMOCTH TPATUTh BPEeMsI Ha MEPEMOATOTOBKY
U Tiepecaauy npeamera.

PexomMenaanuu no padore Ha JIEKIIMOHHOM 3aHSTHH
Ha nexuusx npenojaBaTeNb HW3jaracT M pa3bsCHAET OCHOBHbBIC, HauOoiee
CIIOKHBIC TOHATHUS TEMBbI, a TaKXe€ CBA3aHHBIE C HEH TEOPETUYECKUE U
MpPaKTUYECKHUE TMPOOJIEMBI, J1aeT PEKOMEHJAIlUM Ha CEMHHAPCKOE 3aHsATHE H
yKa3aHUsS Ha CaMOCTOATENIbHYIO paboTy. B Xome nexkuum OakamaBp HOKEH
BHUMATEJIBHO CIYyIIAaTh U KOHCIIEKTUPOBATH JICKIIMOHHBIA MaTepHal.

PexomeHnanum AJ1si CaMOCTOSITEJIbHOM PadoThI

CamocrosiTenbHas pabota OakanaBpoB — IUIaHUpyemas ydeOHas, Hay4yHO-
HCCJIEI0BATENbCKAs pa0d0oTa, BHINOJIHAEMAas BO BHEAYIUTOPHOE BPEMS 1O 3a/IaHUIO
U NpU METOJMYECKOM PYKOBOJICTBE mIpemnogaBarens, Ho 0e3 e€ro
HEIMOCPEJICTBEHHOI'O YYACTHS.

Lens camocTosiTeIbHOM pabOThl OakalaBpa — HAYYUTHhCS OCMBICIEHHO M
CaMOCTOATENBbHO paboTaTh CHayajga ¢ y4eOHbIM MaTepuaioM, 3aTEM C HAyYHOU
UHpOpMAIMEi, U3yYUTh OCHOBBI CAaMOOPTAHM3AIMH U CAMOBOCIIMTAHUS C TEM,
4TOOBI B JAJIbHEHIIIEM HENPEPHIBHO NOBBIIIATH CBOIO KBAJIM(UKALIMIO.

[lenbto camocTOATENbHOW PAaOOTHI OakaJaBpOB IO IUCLUIUIMHE SBISETCS
oBJIaZicHHe (PyHJAAMEHTaJIbHBIMU 3HAHUSIMHU, NMPOPECCUOHAIBHBIMU YMEHUSIMU U
HaBbIKAMHU pEUICHUs 3a/ad U TEOPETHUYECKUM MAaTepHajoM [0 JIUCIUIUIMHE.
CamocrtosiTenbHass paboTa CHOCOOCTBYET pa3BUTUIO CAMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH W OPraHM30BaHHOCTH, TBOPYECKOTO TMOJAXO0Ja K PEIICHHUIO
pa3IMYHBIX IPOOIIEM.
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B 3aBUCMMOCTHM OT KOHKPETHBIX BHUJOB CaMOCTOSTEIbHOW pabOTHI,
UCIIOJIb3yEeMbIX B KaXJOW KOHKpeTHOW pabouedd mnporpamme, cleayer
OPUAECPKUBATHCS CICIYIOIINX PEKOMEHIAINH.

OnHoit W3 GopM TEKylero KOHTPOJIS 3HAHUM CTYJAEHTOB SBISETCA
KOHTposibHas pabora. KouTposnbHas pabora mnojapasymeBaeT 3HAKOMCTBO C
OCHOBHOM M JOIIOJHUTEIIBHOM JIMTEPATypPOM, BKJIOYAs CIPABOYHBIE W3JIaHUA,
3apyOeXHble MCTOYHHKHU, KOHCIIEKT OCHOBHBIX IOJIO)KCHUH, TPEOYIOIUXCS s
3aIIOMUHAHHUS U SABJISIFOLIIMXCS. OCHOBOMOJIATAIOIIMMU B 3TOU TEME.

BrImomnHsas KOHTPOJIbHYIO padoTy, HEOOXOAMMO BHUMATEIbHO O3HAKOMUTHCS
C YCIOBHSIMH 3aJaHUM W HAIKWCAaThb pPAa3BEPHYTHIM U apryMEHTHPOBAHHBIN
CChUIKAMHM Ha HOPMATUBHBIE aKThl M JuTepaTypy oTBeT. Ilpum Hanucanuu
KOHTPOJIBHON paboThl HEOOXOAMMO MPOAHAIM3UPOBATH HAYYHYI0 M YYEOHYIO
CEeUHAJIbHYIO JUTEPATypy, ACUCTBYIOIIME HOPMATHUBHO-TIPABOBbIE aKTHhI,
nyOJuKalMu B TMEPUOJUYECKON IeyaTH, CyleOHYI0 MPAKTUKY, CTAaTHCTHUYECKHE
naHHble. B mporiecce BbIMOMHEHUS pabOThl HEOOXOAMMO MOATBEPKIATH CBOM
BBIBOJIbI ITU(POBBIMH MPUMEPAMU, TIPEICTABICHHBIMU B BHJI€ TAOJHII, TUATPAMM,
rpadukoB, a TaKxke nmpumMepamu cyaeOHol npaktuku. Kak npaBuiio, KOHTPOJIbHBIE
paboThl IPOBOASITCS HA CEMUHAPCKOM 3aHATHUU.

[TonroroBka kK HamucaHuio pedepaTa MpeAarnoyiaraeT MOUCK JIUTEPATyphl U
COCTAaBJICHHE CIIMCKA MCIOJIb3YEMbIX UCTOYHUKOB, U3JI0KEHUE MHEHUSI aBTOPOB H
CBOETO CYXICHHUS IO BBIOpaHHOMY BOMPOCY; (HOPMYyIHpPOBAHHME OCHOBHBIX
aCIEKTOB MPOOJIEMBI.

KomnokBuyM mnpencraBiser co0oil onHY H3 (QopM Y4eOHBIX 3aHITHUH,
OpUEHTHUPOBAHHYIO Ha ONpeJesieHue KadecTBa pabOThl C KOHCIEKTOM JIEKIIHH,
MOJATOTOBKM OTBETOB K KOHTPOJBHBIM BompocaM u Ap. KosnokBuymbl, Kak
NpaBWIO, MPOBOJATCA B (OpME MHUHHU-IK3aMEHA, MMEIOLIEro IEJIbI0 OLICHUTH
TEKYILIUH YpOBEHb 3HAHUI OaKanaBpoOB.

I[Ipu moxaroToBke K TMpakKTHKyMy/TabopaTopHoi paboTe OakagaBpaMm
NpeIiaracTcs BBINOJIHUTH 3aJlaHusl, MOATOTOBUTH MPOEKThI, COCTABICHHbIC
Mperno/iaBaTesieM Mo Kaxaoui yaeOHON UCIUILIUHE.

PexoMeH1alMu M0 MOATOTOBKE K NMPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

CeMuHapckoe 3aHSATHE NPECTaBIsIeT cOoO0M Takylo (opmy oOydeHHs B
YUPEXKACHUSIX BbICIIEr0 O0pa3oBaHMs, KOTOpas NPEJOCTaBISET CTyAEHTaM
BO3MOYKHOCTH ISl 00CYIEHHSI TEOPETUUECKUX 3HAHUMU C LENbI0 ONPEACIICHUs UX
MPAKTUYECKOr0 NPUMEHEHHUs, B TOM YHCIE CPEICTBAMHU MOJEIUPOBAHUS
npodeccuoHalbHON aesTenbHOCTH. CeMHUHAapCKHUE 3aHITHSA CIyXXaT s
3aKpeIUIEHUs U3YYEHHOIO0 Marepuala, pa3BUTHS YMEHHUU W HaBBIKOB MOATOTOBKHU
JIOKJIaJI0OB, COOOIIEHHM, TPUOOPETEHUS OIbITA YCTHBIX MyOJUYHBIX BBICTYILJICHUH,
BEJICHUSI JUCKYCCHM, apryMEHTAIlMd W 3allUThl BBIJBUTA€MbIX IIOJOKECHUH, a
TaK)Ke JJIi KOHTPOJIA MPEernojaBaTeieM CTENEHU IMOATOTOBJICHHOCTH OakalaBpOB
10 u3y4yaemou nucuuiuinge. [Ipy Hanmmuum npakTU4ecKuX 3aJaHui 110 U3y4aeMoun
JTUCITUIUTMHE OaKajaBp BBIMOIHIET BCE YIPAKHEHUS W 3a7a4M, TOJTOTOBICHHBIC
npenoaasareneM. Lenpio mpakTUuecKoro 3aHATHs ABIsETCA Oosee yriayOieHHOe
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W3y4eHUE OTICIBHBIX TEM JUCHUIJIMHBI W MPUMEHECHHE TOJYYSHHBIX
TEOPETUUYECKUX HABBIKOB Ha MPAKTHUKE.

CeMHHapCKOE 3aHSATHE HE CBOAMUTCS K 3aKPEIUICHUIO WJIM KOMHPOBAHUIO
3HAHWM, MOJIYYEHHBIX Ha JeKUuu. Ero 3agaunm 3HAYMTEIBHO LIUpPE, CIOXKHEE U
uHrepecuee. CemMHHapCcKoe 3aHSATHE OJHOBPEMEHHO pealu3yeTr yueOHoe,
KOMMYHUKAaTUBHOE U TpodeccruoHanbHOe mpeaHasHaueHue. l[loaroroBka
NpaKTHIECKOMY (CEMUHAPCKOMY) 3aHATHUI0O HAYMHAETCS C THIATEIBHOTO
O3HAKOMJICHUS C YCIOBUSMH MPEACTOSIIEH paboThl, T. €. C OOpaIIeHns K TUTaHaM
CEMHHAPCKUX 3aHATHUM.

[ToaroroBka K NMpakTUYECKUM 3aHATHUSIM JOJKHA HOCUTh CHUCTEMATHUYECKUM
XapakTep. OTO NO3BOJUT OakajiaBpy B IOJHOM OObEME BBINOJIHUTL BCE
TpeOOBaHUsI MPEToIaBaTesl.

TimarenpHas MOATOTOBKA K CEMUHAPCKUM 3aHSATHSAM, KaK M K JICKIIUSIM, UMEET
oTpeIeIIAIoIIee 3HaUCHUE: CEMUHAP MPOUAET TaK, KaK ayIUTOPHUs MOJATOTOBUIIACH
K €ro MPOBEICHHUIO.

CamocrosiTenbHas paboTa — CTOJII, HA KOTOPOM JIEPKHUTCS BCS MMOATOTOBKA IO
u3ydaeMoMmy Kypcy. ['OTOBSICH K MPaKTUYECKUM 3aHSTHSIM, CJIEAyeT aKTHBHO
MOJIb30BaTHCSI CHPABOYHOW JUTEPATYypOW: SHIMKIONMEAUSIMH, CIOBApAMU,
anpboMaMu cxeM | Jp. BrajeHue MOHATHIHBIM anmapatoM HM3y4aeMoro Kypca
SBJISIETCSI HEOOXOIUMOCTBIO.

I[Ipy moaroToBke K ceMUHapy OakaidaBpbl MMEIOT BO3MOXHOCTH
BOCIOJIB30BAThCA KOHCYJNbTAUSIMU TIpernojaBaTtens. KpoMe ykazaHHBIX TeM
OakanaBpbl BIIpaBe, MO COTJIACOBAHUIO C MpernojaBaresieM, M30UpaTh U JPyTHE
MHTEPECYIOIIHNE UX TEMBI.

OnpenenuBIIMCh € MPOOJIEMOM, TpHUBIEKaOIMEeH HauOoJbIlIee BHUMAHMUE,
cieayet oOpaTUThCs K peKoMeHayemoi uteparype. Ciaeayer uMeTh BBUAY, UYTO B
CEMUHApe y4acTBYET BCs IpyIIa, a MOTOMY 33/JlaHHe K MPAKTHUYECKOMY 3aHSITHIO
CIIeIyeT paclpelenTh Ha BECh KOJUJIEKTHUB. 3aJaHuE€ JOJDKHO OBITh OXBAayeHO
MOJIHOCTBIO U PEKOMEHJIOBaHHAs JIUTEpaTypa JOJDKHA OBITH OCBOEHA TPYNION B
MOJIHOM 00BEME.

JUJ1s TIOJTHOIIEHHOW MOATOTOBKU K TIPAKTUYECKOMY 3aHSATHIO UTEHUS YUeOHHUKA
KpailHEe HEIOCTATOYHO — B YYEOHBIX MOCOOWSX H3TArarTCsA TOJHBKO
MPUHITUTHATHHBIC OCHOBBI, B TO BPEMS KaKk B MOHOTPAa(UsIX M CTAThAX HA Ty WU
MHYI0O TEMYy MOJIHUMAaeMbIil BOIPOC PACCMATPUBAETCS C Pa3HBIX PAKYypPCOB WU
paKkypca OJHOTO, HO B JItOOOM Cilyyae JOCTATOYHO MOJApOoOHO U riayboko. Tem He
MEHee, JJIsI TOTO, YTOObI JIOJKHBIM 00pa3oM COPUEHTHUPOBATHCS B CYTH 3aJaHUS,
CHayaja CJeayeT O3HAaKOMHUTHCS C COOTBETCTBYIOIIMM TEKCTOM y4eOHMKA — BHE
3aBUCUMOCTH OT TOTO, MPEIyCMOTpPEHa JU JIEKIUs B JOMOJHEHHE K JaHHOMY
cemuHapy win HeT. OLIeHUB 3aJ]aHue, BHIOpaB TOT UM MHOM CIOXKET, U 10100paB
COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPUCTYNAaTh COOCTBEHHO K MOATOTOBKE K
cemuHapy. st monyuenus Oosiee ryOOKMX 3HAHUN OakaaBpaM PEKOMEHIYETCs
M3ydaTh JIOMOJHUTEIbHYI0 juTeparypy. CleayeT aKTUBHO TOJIb30BAThCS
CIIPABOYHOM JTUTEPATYPOM: SHIUKIONEAUSIMH, CIOBAPSIMHU, allbOOMaMHU CXEM U JIp.
Brnanenue MOHSATUHHBIM ammapaToM H3y4aeMOTO Kypca SBISETCSH
HEO0OXOMMMOCThI0. B X0/1e paboThI CTYEHT MOJDKEH MPUMEHUTH MPUOOPETEHHBIC
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3HaHUA MpU O00O0OIEHUH TEOPETHYECKOT0 M MPAKTUUECKOro MaTepualia,
NPOJAEMOHCTPUPOBATh HABBIKM TPAMOTHOTO H3JIOKCHUS CBOUX MBICICH C
MCIIOJIb30BaHUEM OOLIEPABOBOM U OTPACIEBOM TEPMHUHOJIOTHUU.

Cemunap (mpakTH4ecKkoe 3aHsATHE) MpeianojaraeT CBOOOAHBIH OOMeH
MHEHUsIMU TI0 u30panHOM TeMatuke. [IpenonaBarens hopMyaupyeT 1elb 3aHITHS
U XapaKTepu3yeT €ro OCHOBHYIO MpoOJIeMaTHKy. 3aciyIlIMBAIOTCS COOOIICHUS
O6akanaBpoB. OOcCykJIeHHE COOOIIEHUS COBMENIAETCS C PACCMOTPEHUEM
HaMEUYEHHBIX BOMpPOCOB. Kpome TOTro 3acinymmuBarOTCS COOOIICHHS,
MIPEANOJaraloife aHalu3 IMyOJUKAIMi 10 OTACIbHBIM BONpPOCAM CEMHUHApA.
[ToompsieTcs BBIABUKEHUE M OOCYXJeHHWE aJlbTEPHATUBHBIX MHEHUM.
[IpenonaBaTesb MOJABOAUT HUTOTH OOCYXJCHUS U OOBABIAECT OIECHKHU
BBICTYITABIIMM OakajgaBpamMu. B 1esIX KOHTPOJISI TTOATOTOBIEHHOCTH OaKajaBpOB
U TIPUBHTHS WM HaBBIKOB KPAaTKOTO INMHUCBMEHHOTO H3JIOKCHHS CBOWX MBICIICH
npernojaBareb B XOJ€ CEMHUHAPCKUX 3aHATHH MOXET OCYIICCTBIATH TCKYIIHH
KOHTPOJIb 3HaHUW B BUJI€ TECTOBBIX 3a/IaHU.

Ha cemunape uaét He npoBepka BaIleil MOATOTOBKHU K 3aHATHIO (TIOJTOTOBKA
€CTh HEOOXOJMMOE YCIIOBHE), HO CTENEeHb NMPOHUKHOBEHUS B CYTh Marepuala,
obcyxmaemori mpooOsiemsl. [loaTromy Oecena Oyner MATH HE TO COJEPKAHHUIO
MPOYUTAHHBIX PadOT; MpenoaaBaTelib OyJAeT CTaBUTh MPOOJIEMHBIE BOIPOCHI, HE
BCE€ M3 KOTOPBIX MOTYT MPSIMO OTHOCHUTHCSI K 00paOOTaHHOW BaMU JTUTEPATYPE.

B xome mpakTHUeCcKMX 3aHATHA OakaJaBpbl MOJ PYKOBOJCTBOM
MIPEToIaBaTelisi MOTYT PAacCMOTPETh pa3IUYHBIC METONBI PEeIIeHUs 3amad 110
mucruiinHe.  [IpogomKUTEeIbHOCTh TMOJATOTOBKH K IMPAKTHYECKOMY 3aHSATHIO
JOJKHA COCTaBIIATH HE MEHEE TOro o0beMa, YTO OIPEACICHO TEeMAaTHUYCCKUM
IUTAaHUPOBAaHUEM B paboueil mporpamme. [IpakTudeckue 3aHATHS MO JUCITUTIIMHE
MOTYT MPOBOAMTHCS B PA3IMYHBIX (popMmax:

1) ycTHble OTBEThl Ha BOMPOCHI MpenojaBaTesl MO TeMe 3aHATUS; 2)
MUCHhMEHHBIE OTBETHI Ha BOIIPOCHI MIPEMNo/1aBareis; 3) rpynmnoBoe 00CyKIeHUE TOM
WIM HWHOW TpoOJeMbl MMOJ PYKOBOJACTBOM M KOHTPOJIEM IIpemnojaBatens; 4)
3acIyIMBaHUs U 00CYKJIEHUE KOHTPOJIbHOM padOoThI; 5) pelieHue 3aaad.

[Ipu pabGote HEOOXOAUMO HE TOIBKO MPUBJICYb HaWOoJiee IMIMPOKHA KPYT
JUTEPATYphl, HO U CYMETh Ha €€ OCHOBE pa300paTbcs B CTENCHH H3YYCHHOCTHU
TeMbl. CTOWUT BBISBUTH JWCKYCCHOHHBIC BOMPOCHI, HEPEIICHHBIC TPOOIEMBI,
MOTIBITATHCS BBICKA3aTh CBOE OTHOIICHHWE K HUM, NMPHBECTH W apryMEHTHPOBATH
CBOIO TOYKY 3pEHHUS WM OTMETHUTh, KAKOW M3 MMEIONIUXCS B JIUTEPATYpe TOUYEK
3peHUs 10 TaHHOW MTPoOIeMaTHKe TPUACPIKUBACTCS aBTOP U TIOYEMY.

PexoMeHaamum mo paéore ¢ JUTEPaTypoii

N3ydenue mauTepaTyphl OYE€Hb TPYJIOE€MKass M OTBETCTBEHHAs 4YacTh
MOJIFCOTOBKH K CEMHUHAPCKOMY 3aHSATHIO, HAIlUCAHUIO 3cce, pedepaTa, JTOKIaa H
T.11. PaboTta Hax nuTepaTypoi, CTaThs JIM 3TO WM MOHOTpadus, COCTOUT U3 TPEX
ATAIlOB — YTEHUS PaOOTHI, €€ KOHCIICKTUPOBAHMS, 3aKIIFOUUTEIHHOTO 0000IICHUS
CyTH U3y4aeMoi paOoTEHI.

PaGora c nureparypoi, Kak MpaBUIIO, COMPOBOXKIACTCS 3aMHCSIMH B
cleayrmmux gopmax:
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« KOHCIIEKT — KpaTKas CXeMaTHdecKas 3aluch OCHOBHOTO COJEpkKaHUS
HAay4YHOU paloThl. [leibi0 KOHCIIEKTUPOBAHUS SIBJSICTCS BBISIBIICHHUE JIOTHUKH,
CXEMBI JI0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB IIPOU3BECHNUS;

* [IaH — KpaTkas QopMa 3amucu MPOYUTAHHOTO, MEPEYEHb BOIMPOCOB,
paccMaTpUBaeMbIX B KHUTE, CTaThe, COCTaBJICHUE TUIaHa PACKPHIBACT JIOTUKY
IPOU3BEICHUS, CTIOCOOCTBYET OPUEHTAIIUHU B €T0 COJIEPKAHUH,

* BBINUCKU — JUOO LUTAThl U3 MPOU3BEICHUSI, JTUOO JOCIOBHOE H3I0KECHUE
MECT W3 HMCTOYHHMKA, CIOCOOCTBYIOT Oosiee TIIyOOKOMY MOHUMaHUIO
YUTAEMOI0 TEKCTa;

®* TE3UChl — CXATO€ M3JIOKEHUE OCHOBHBIX MBICIEH WU TOJOKECHUU
MPOYUTAHHOTO MaTepuaa;

* aHHOTAIUs — OYEHb KPATKOE U3JI0KEHUE COACPKAHUS MPOYUTAHHON PAOOTHI,
COCTABJISIETCS TTOCJIE TOTHOTO MPOYTEHUS M OCMBICIIMBAHUS PabOTHI;

« pe3loMe — KpaTkas OLEHKAa MPOYUTAHHOTO MPOU3BEACHHS, OTPaXKaeT
HanOoJiee o0IIMe BHIBOJIBI M TIOJIOKEHHUS pabOThI, €€ KOHIENITYaIbHbIE UTOTH.
[Ipexxne, yem OpaTbcs 3a KOHCIEKTHPOBAHUE, CKAXKEM, CTaTbU, CIEAyeT e€

XOTs ObI OJTHAXK/IBI POYUTATH, YTOOBI COCTABUTH O HEH MPEeIBaApUTEILHOE MHEHHE,

MOCTapaThCsl BBIJCIUTh OCHOBHYIO MBICIh WM HECKOJIBKO 0a30BBIX TOYEK,

OTUPAasiCh HA KOTOPbIE MOKHO OyJeT B JalbHEWIIEM padOTaTh C TEKCTOM.
KoncnektupoBanue — Je10 O4YEeHb TOHKOE U TPYIOEMKOE, B OOILIEM BHJE

MOXET OBITh ONPEACIICHO KaK (PUKCAIUsI OCHOBHBIX MOJIOKEHUM U OTJIMUUTEIIBHBIX

YepT paccMaTpuUBaEeMOro TpyJa BKYIE€ C TBOpYECKOUW mepepaboTkKoi ujei, B HEM

conepxkamuxcs. KoncnekrrupoBanue — oJinH U3 3pPEKTUBHBIX CIOCOOOB YCBOCHHUS

NUCbMEHHOTO TeKcTa. XOTS CcaMO KOHCHEKTHPOBAHHUE YK€ MOXKET

paccMaTpuBaThCid Kak o0000IlIeHHEe, TeM HE MEHEee €CTh CMBICI BBIJICIUTD

nociieTHee OCOOUIIEH, MOCKOJIBKY B XOJI€ 3aKIIOUUTEIBLHOTO 000OIIEHUS HAEH
u3ydaemMoil paboThl OKOHYATENIbHO YTBEPXKIAIOTCSA B CO3HAHWUU M3YYarOIIETO.

JIOCTOMHCTBOM 3aKIJIFOUUTENLHOTO O0O0OIIEHNs KaK CaMOCTOSITEIBHOTO JTama

pabOTBl C TEKCTOM SBJISIETCS TO, YTO 37E€Ch YHTaTedb, OyIy4d aBTOPOM

00001IeHNIA, OTACNISIET ceOsl OT CTaThH, YTO SIBJSETCS TapaHTHEH HE3aBUCHUMOCTH
yuTaTeNs OT TEKCTA.

Ecnu nporpamma 3aHsiTHs NpeaycMaTpuBaeT paboOTy ¢ UCTOYHUKOM, TO 3TOU
CTOPOHE MOJIFOTOBKH K CEMUHApy CIEAYeT YJEIUTh MPUCTAIbHOE BHUMaHue. B
CYIIHOCTH, pa300p UCTOUHUKA HE OTIMYAECTCS OT pabOThI C JIUTEPATYPOM — TO Ke
YTeHHE, KOHCTIEKTUPOBAaHUE, 0000IICHHE.

PexomeHnpanuu k HanucaHui pedepara

Hcnonb3oBanue pedepata B KayecTBE MPOMEKYTOUHOIO WM HTOTOBOTO
OTYeTa CTYJEHTAa O CaMOCTOATEIbHOM H3Y4YCHHH KaKOW-IHMOO TeMbl Y4eOHOTO
Kypca IMpeAnojaraer, NpexkIe BCEro, yCTAaHOBJICHHME LEJIed W 3a1ad JaHHOU
paboThI, a TaKKe ero PyHKIIMOHAILHON HArpy3KH B Tpoliecce 00ydeHusl.

Peghepam — 310 KOMIIO3ULIMOHHO-OPTaHU30BAHHOE, 0000IIEHHOE H3JI0KEHNE
colepXKaHUs HCTOYHMKAa wuHPopMmanuu (B yueOHON cHTyauu — CTaTeH,
MOHoOrpaguii, MaTepraIoB KOHPEPEHIINH, O(DULIHATIBHBIX TOKYMEHTOB U Ap., HO HE
y4yeOHMKa 1O JaHHOW aucuuiuinae). Tema pedepara MoxeT ObITH IpeAJIOKEHA
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npemnojaBaTejeM WJIM BblOpaHa CTYyJIE€HTOM Hu3 paboueidl mporpamMMBbl
COOTBETCTBYIOIIEH JUCIIUIIIINHBI.

Bo3moxHO, TOClie KOHCYJbTAlUM C MpernojaBaTesieM, O0OOCHOBaHUE W
(dbopMyIupOBaHHEe COOCTBEHHOMN TEMBI.

Tema pechepama nomxua oTpaxkaTh MPoOIEMY, KOTOPAsk JOCTATOYHO XOPOIIIO
uccienoBana B Hayke. Kak mpaBmiio, BHYTpU Takoul MpoOJeMbl BHIOMpAETCS IS
aHaIM3a KaKoM-Tu00 eTMHUIHBINA aCIIEKT.

TeMaTnka MOXET HOCUTh PA3JIMYHBIN XapakTep:

*  MEXIPEAMETHBIN,

* BHYTPUIIPEAMETHBIN,

* MHTErPaTUBHBIN,

« OBITh B paMKax MPOrpamMMbl JUCHUIUIMHBI WIM PACHIUPATh €€ COAepKaHue
(paccMOTpeHHEe HUCTOpUU MPOOJIEMbI, HOBBIX TEOpPUM, HOBBIX aCIEKTOB
poOJIeMBbl).

Hlenvio pegpepama siBnsieTCs M3IOKEHUE KAKOTO-TMOO BOMPOCAa HA OCHOBE
00001IeHNsI, aHaTW3a U CHUHTE3a OJHOTO WJIM HECKOJIbKUX IEPBOMCTOYHHUKOB.
Hpyrumu crnoBamu, pedepaT OTBEHaeT Ha BOMPOC «Kakas WHOOpMaIus
COJIEPKUTCS B IEPBOMCTOYHUKE, UTO U3JIaraeTcs B HEeM?».

[Ipunumass BO BHUMaHue, 4yTo pedepaT — oaHA U3 (POPM HHTEpIpETALNU
HCXOJIHOTO TEKCTa OJHOTO MM HECKOJbKHUX MEPBOUCTOYHUKOB, CIEAYET
chopMyIUpOBaTh 33/1a4y, CTOSALLYIO TIEpE]l CTYyI€HTaMH: CO3/1aTh HOBBII TEKCT Ha
OCHOBE HMMEIOIINXCS TEKCTOB, T.€. TEKCT O Tekcre. HoBHM3HA B JTaHHOM ciydae
Mo/ipa3yMeBaeT COOCTBEHHYIO CHUCTEMATH3AlMI0 MaTepuana IpH COMOCTaBICHUU
pPa3IMUHBIX TOYEK 3pPEHHUS aBTOPOB M W3JI0KEHUU Haubojee CyIIECTBEHHBIX
MOJIOKEHUH U BHIBOJIOB pepeprupyeMbIX UCTOUHUKOB.

1. Tpebosanus k peghepamanm.

[Ipexxne Bcero, cieayeT TOMHHUTb, 4TO pedepaT HE TOIDKEH OTpa)xaTh
CyOBEeKTHBHBIX B3TJISJI0B pedpepeHTta (CTyaeHTa) Ha U3jIaraeMblii BOIPOC, a TaKxKe
JIaBaTh OLICHKY TEKCTY.

OcHOBHBIMH TpeOOBaHUSIMH K pedepaTy CUUTaIOTC:

l. nHGOPMATUBHOCTh, U TMOJHOTA H3JOXKEHHUS OCHOBHBIX HUIECHU
MIEPBOUCTOYHUKA;

2. TOYHOCTb M3JI0KEHUSI B3IVISIZIOB aBTOpa — HEUCKaXKEHHOE (PUKCUpOBaHHE
BCEX MOJIOKEHUM MEPBUYHOIO TEKCTA,

3. 00BEKTHUBHOCTh — pedepar TO0JKEH pPacKpbiBaTh KOHIEMIIUU
MEPBOMCTOYHUKOB C TOYKH 3PEHUSI UX aBTOPOB,;

4. W3N0KEHUE BCETO CYIIECTBEHHOI'O — «4TOOBI YMETh CXBATHTh HOBOE M
cyliecTBeHHOe B counHeHusx» (M.B. JlIomoHOCOB);

5. UBIIOXKEHHE B JIOTMYECKOW IMOCIEI0BATEIIbHOCTH B COOTBETCTBUU C
0003HAaYEHHOI TEMOM M COCTAaBJICHHBIM IIAHOM;

6. cOOII0/IEHNE €TMHOTO CTUIISI — UCIIOJIH30BAHUE JTUTEPATYPHOTO SI3bIKA B €r0
Hay4YHO-CTHJIEBOW pa3HOBUIHOCTHY;

7. KOPPEKTHOCTh B XaPAKTEPUCTUKE aBTOPCKOTO U3JIOKEHHS MaTepuania.

2. Buowt peghepamoe.
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[Io xapakTepy BOCHpOU3BeIEHUsS HUHPOpMALUM pa3IudaroT pedepaTs
PENPOYKTUBHBIE M MIPOAYKTHBHBIC.

PenponyktuBHble pedepaTbl BOCHPOU3ZBOIAT COAEPKAHHUE MEPBUYHOIO
TEKCTa:

* pedepaT-KOHCIEKT COACPKUT B 0000IMEHHOM BHUAEC (AKTOrpaPUIECKYIO
nH(pOpMalKI0, HIIIOCTPATUBHBIA Martepuall, CBEACHUS O MeToJax
UCCJICIOBAHUS, O IMOJYYEHHBIX pe3yjJbTaTaX MU BO3MOMXHOCTIX WX
NpPUMEHEHMUS;

* pedepar-pe3roMe NPUBOAUT TOJBKO OCHOBHBIE IIOJIOKEHHUS, TECHO
CBSI3aHHBIE C TEMOM TEKCTA.

[IponykTuBHBIE pedepaThl MPeanoyiaraloT KPUTHYECKOE WU TBOPUYECKOE
OCMBICJICHUE JINTEPATYPHI:

* pedepaT-0030p OXBATHIBAET HECKOJbKO MEPBUYHBIX TEKCTOB, Jae€T
COIOCTABJIEHUE PA3HBIX TOUEK 3PEHUS IO KOHKPETHOMY BOIIPOCY;

* pedepar-gokaaa naetr aHanu3 HHPOpMAlUU, NPUBEIEHHON B
MEPBOMCTOYHUKAX, 1 OOBEKTUBHYIO OLIEHKY COCTOSIHUS TIPOOJIEMBI.

[To xonuuecTBy pedepupyemMbIX HUCTOUHUKOB:

* MoHOTpadUUECKHe — OJIMH MEPBOUCTOUHUK;

* 0030pHBIE — HECKOJBKO MEPBUYHBIX TEKCTOB OJTHOU TEMATUKH.

[1o ynTarenbCKOMY Ha3HAYEHUIO:

e 0o0mme — XxapaKTepUCTHKA COJCPKaHUs B L[EJIOM; OPUEHTALIUS HA IIUPOKYIO
ayJIuTOPHUIO;

*  CINEeUHATM3UPOBAHHBIE — OPUEHTALIMS HA CIIELIMAJIUCTOB.

3. Dmanwt pabomul Hao peghepamonm.

. Be16op Tembi.

. 3ydyeHne 0CHOBHBIX HCTOUYHHUKOB I10 TEME.

. CocraBnenue 6ubmmorpadum.

. KoHcniekTpoBanne He0OX0MMOT0o MaTepralia Wik COCTABICHUE TE3UCOB.
. Cucrematu3anus 3aUKCHPOBAaHHON U 0TOOpaHHON MH(pOpPMAIUH.

. OnpeneneHre OCHOBHBIX MOHSATUN TEMbI U aHAJIU3UPYEMBIX MTPOOIIEM.

. Pa3paboTka jgoruku uccineqoBaHusi NpoOIeMbl, COCTABICHHE ILJIaHA.

. Peanuzanus niana, Hanucanue pedepara.

9. CamMoaHanu3, NPEANoOJararllinii OLIEHKY HOBU3HBI, CTENEHU PACKPBITHS
CYIIHOCTH TpOo0JieMbl, 0O0CHOBAHHOCTH BbIOOpAa HMCTOYHHKOB W OLEHKY 00bema
pedepara.

10. ITpoBepka oopmiieHHs CIECKA JIUTEPATYPHI.

11. PenakTopckas npaBKa TEKCTa.

12. Odopmienue pedepara u MpoBepka TEKCTa ¢ TOYKH 3PEHUSI TPAMOTHOCTH
Y CTHJIMCTHKH.

4. Cmpykmypa peghepama.

B ctpyktype pedepara BBIOENSIOTCS TPU OCHOBHBIX KOMIIOHEHTA:
Ooubnuorpapuyeckoe omnucaHue, COOCTBEHHO peepaTUBHBIN TEKCT, CIPAaBOYHBIN
anmnapar.

bubnuorpapuyeckoe onvcaHue MpeanonaraeT XapakTePUCTUKY UMEIOLIUXCS
Ha 3Ty TeMy paboT, TeopHuii; uCTopuorpaduo BOMPOCa; BbIJECICHHE KOHKPETHOTO

O JN DNk~ W~
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BoIlpoca (MpeaMeTa HCCIeI0BaHus); 0OOCHOBaHUE HCIIOIb30BaHUS H30paHHBIX
NEPBOMCTOYHUKOB.

Coocmeenno peghepamuensiii mekcm:

BBenennie — 000CHOBaHME aKTyallbHOCTH TE€MBI, TPOOJIEMbL; IPEAMET, 1IeNIU U
3asiauu pedepupyemoit paboThl, MpeaBapuTeIbHOE (HOPMYIUPOBAHUE BHIBOJIOB.

OcHOBHasi 4YacTh — COJEp)KaHUe, TMPEACTABISAIONEe COOOW OCMBICICHHE
TEKCTa, AHAJIUTUKO-CHHTETHYECKOE NpeoOpa3zoBaHue HHPOpMAIUH,
COOTBETCTBYIOIEH TeMe pedepara.

OCHOBHYIO 4YacThb PEKOMEHAYETCS pa3leiauTh Ha JBa-Tpu Bompoca. B
3aBUCUMOCTH OT CJOXHOCTH M MHOTOIPAHHOCTH TEMbI, BOMPOCHl MOXKHO
paznenuth Ha naparpadsl. UpesmepHoe aApoOsieHue BOMPOCOB WM, HA000POT, UX
OTCYTCTBUE TMPHUBOJAAT K TOBEPXHOCTHOMY HU3JIOKEHHUIO MaTepuana. Kaxabii
BOIIPOC JIOJDKEH 3aKaHYMBAThCS MPOMEKYTOYHBIM BBIBOJIOM M yKa3bIBaTh Ha CBS3b
C MOCEAYIOIIMM BOIIPOCOM.

3akiaoueHre — 0000IIeHHe BBIBOJOB aBTOpa, 00JacTh NPUMEHEHUS
PE3yIbTaTOB PAOOTHI.

Cnpagounslit annapam:

Crnucok nuTepaTypbl — CIUCOK HCIIOJIb30BAaHHBIX aBTOpOM pedeparta paboT
(MOKET COCTOAT U3 OJHOTO U 00JIee U3TaHUN).

[Ipunoxenust (HeoOs3aTenbHAs YacTh) — TaONUIBI, CXEMBbI, Trpadukw,
dortorpaduu u T.1.

Peghepam kak obpazey nucomeHHOUl HAYYHOU peyu

1. KauecTBa Hay4yHOU peun.

OYHKIIMOHAJIBHBIC CTUIIA PA3JIMYAIOTCS:

*  XapakTepoM IpeaaBaeMoil HHPOpMAIINH;

* cdepoit GyHKIIMOHUPOBAHUS;

* aJpecaTroM;

*  HCIOJIb30BAHHEM SI3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOW KOMMYHHKATUBHOW 3ajadeil pedeparta SBISIETCS BBIpaKEHUE
Hay4HBIX ITOHATHU U YMO3AKIIOUECHUH.

Pedepar gomxen ObITh HaNTMCAH HAYYHBIM CTHJIEM, YTO MPEATIOAracT:

* nepenady uHGOpPMAIMU HAYYHOTO XapaKTepa;

* (yHKIIMOHMpPOBaHUE B 00pa30BaTEIILHON CPEJIE;

* B Ka4ecTBE aJpecara NpernoJaBaress, T.€. CIeHUaInCcTa, WIA CTYACHTOB,

* 3aMHTEPECOBAHHBIX B MOJYYCHUU JaHHOU MH(OpMaIINY;

* JIEMOHCTpAIMIO XapaKTEPHBIX SA3BIKOBBIX OCOOCHHOCTEHW NHUCHhMEHHOMN
Pa3HOBUIHOCTH HAYYHO-YYEOHOIO MOACTHIIA JTUTEPATYPHOTO SI3bIKA.

Hayunblil cTuiap 00aaeT psiioM SKCTPATUHTBUCTHUUECKUX XapaKTEPUCTHK,
WM Ka4eCTB:

* TOYHOCTh — CTPOTO€ COOTBETCTBUE CJOB OOO3HAYAaEMbIM IMpEeAMETaM U
ABJICHUSIM JICCTBUTENBHOCTU (3HAHWE TIpeIMeTa M YMEHHE BBIOHMpATh
HEOOXO0IUMYIO JIEKCUKY);
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* TMOHATHOCTh — JIOCTYIIHOCTH pEYM JUIA TeX, KOMy OHa aJpecoBaHa
(mpaBUJIbBHOE HCMOJB30BaHHE TEPMUHOB, WHOCTPAHHBIX CJOB,
po¢eCCUOHAIN3MOB);

* JIOTUYHOCTH, MOCIIECIOBATEIHHOCTh — YETKOE CJICIOBAHUE B W3JI0KEHUU
JIOTUKE W TOPSAKY CBSI3EH B ICWCTBUTEILHOCTH (TICPBOUCTOYHHKE);

* OOBEKTHBHOCTb — OTCYTCTBUE CYOBEKTHBHBIX CYXXIACHHH U OLEHOK B
U3JI0’)KEHUU HHPOpMAIIHH;
* a0OCTPaKTHOCTh U OOOOLIEHHOCTh — OTBJIEYEHHOCTb OT YAaCTHBIX,

HECYIIIECTBEHHBIX MMPU3HAKOB;

* nmpeobiagaHue pacCyXJEHUS KaK TUNa pedyd HajJ ONHUCAHUEM U
MMOBECTBOBAHUEM,;

* rpaduyeckas uHPoOpMalUi HAIWYUE CXeM, rpadukoB, Tabmun, GopMya U
T.10.

2. OcoOeHHOCTH MMCbMEHHOM HaYyYHOU peuu

[TucrmeHHas peds, B OTIMYHNE OT YCTHOM, TOJIpa3yMeBaeT:

* ONpe/EeNIEHHYIO CTENEeHb MOATOTOBIEHHOCTH K paboTe;

* BO3MOJKHOCTH UCIIPABJICHHS U 1I0PA0OTKH TEKCTA,

* HaJW4YWE KOMIO3HUIIMU CTPOCHHSA, COOTHOIIEHUS M B3aUMHOTO
pacrnoyioKeHus yactel pedepara;

*  BBIIEPKAHHOCTh CTHJIA U3JIOKEHHSI; CTPOroe CIeJOBaHUE JIEKCHUYECKHM U
rpaMMaTHYECKIM HOPMaM.

JlomuaHApyIONUM (DAaKTOPOM OpTaHU3AIMH S3BIKOBBIX CPEJICTB B HAYYHOM
CTHJIE SIBISIETCSI UX OOOOIICHHO-OTBICYECHHBIM XapakTep Ha JIEKCHYECKOM H
IPaMMaTHYECKOM YPOBHSX SI3bIKOBOM CHCTEMBI.

Jlexcuueckunii ypoBEHb MPEATIONAraer:

* HCIOJb30BaHUE AOCTPAKTHOW JIEKCHUKH, TIPEe00aiatoniei HajJl KOHKPETHOM:
MBIIIJICHHE, OTPAKEHUE, U3MEHAEMOCTh, IPe0Opa3oBaHue, JEMOKpaTHU3aLUs
U T.IL;

* OTCYTCTBHUE EIWHHUYHBIX TOHSATHHA U KOHKPETHBIX 00pa3oB, UYTO
MOTYEPKUBACTCS yMOTPEOJICHHEM CJIOB OOBIYHO, TIOCTOSIHHO, PETYISIPHO,
CHUCTEMATUYCCKHU, KaXKIbIA U T.I1.;

* nmpeoOialaHUe TEPMHUHOB PA3IUYHBIX OTpaciiedl HayKH: JEKCHUKOJIOTHSA,
KOMMYHHKAIIHS, SMITUPHU3M, THOCEOJIOTHSI, afalTalus 1 T.11.;

* HCIOJB30BAaHUE CIIOB OOIICHAYYHOTO YMOTpeOneHus: (PYHKIUS, Ka4eCTBO,
3HAYEHUE, DIIEMEHT, MIPOLIECC, aHaU3, J0Ka3aTeIbCTBO U T.I1.;

* ynoTrpeOieHHe MHOTO3HAYHBIX CJIOB B OJHOM (peXe ABYX) 3HAUCHHUAX:
npejamnoyiarath (CYUTaTh, JONYCKAaTh); OKOHYAaHUE (3aBEpIICHHUE),
paccMoTpeTh (pazobpath, 00/1yMaTh, OOCYAUTH) U T.11.;

e Hanuuue cnenupuvyeckux ¢Gpa3eosoTU3MOB: palMOHAIbHOE 3EpHO,
nemorpaduyecKuid B3pbiB, MarHuTHas Oyps u T.11.;

* KJIHIIMPOBAHUE: MPEACTABISIET COOOM..., BKIIIOUAET B C€0S..., OTHOCUTCS K...,
3aKJIF0YAETCs B... U T.I1.;
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npeo0iajaHie OTBJICUCHHBIX CYIIECTBUTEIBHBIX HaJl OJHOKOPEHHBIMHU
rjiarojamMu: B3auUMOJEHCTBHE, 3aBUCHUMOCTh, Kiaaccudukamms,
CHCTEMaTH3aIus U T.1I.

I'pammaTnueckuii ypoBEHb:

WCIIOJIb30BAHUE AHAJMTUYECKON CTENEHW CpaBHEHWs: OoJiee CIIOXKHBIH,
HauOoJsiee MPOCTOM, MEHEe M3BECTHBIM U T.II. B OTJIWYHE OT SMOIMOHAIBHO
OKpAaIICHHBIX: HAUBAKHEUIIINHI, CIIOKHEUIIINMA, OvKauIIui 1 T.11.;
MPEUMYIIECTBEHHOE YNOTpeOJieHHe TiaroyioB 3 Jauia ea. U MH.Y.
HacTosiero BpemeHu (pexxke 1 nuia Oyaymero BpPEMEHH CpaBHUM,
pPaccCMOTpPUM): HCCIEAYIOTCSI, MpocMaTpuBaeTcs, MoJpa3zyMmeBaeTcs,
JIOKA3bIBAET U T.IL.;

AKTUBHOCTH COIO30B, NPEJIOTOB, MPEIJOKHBIX COYETAHWUW: B CBS3W..., B
COOTBETCTBHH..., B KAUECTBE..., B OTHOILIEHUH..., CPABHUTEIIBHO C ... U T.IL.;
npeo0raaHie MAacCUBHBIX (CTPAaTENbHBIX) KOHCTPYKIIUMA: PACCMOTPEHBI
BOIIPOCHI,

OMMCAHBI SIBJICHHUSI, C/I€JIaHbl BHIBOJIbI, OTPAXKEHBI TPOOJIEMBI U T.I1.;
BBIPQKCHUE YETKOM CBS3M MEXJY YacCTSIMU CIIOKHOTO NPEIJI0KECHHUS:
ClIeAyeT CKa3aTh, 4TO..., HAOJIOJAEHUS MOKAa3bIBAIOT, YTO..., HEOOXOJIUMO
MOJYEPKHYTh, YTO... U T.I1.;

yCUJICHHasi CBs3yromiass (yHKIUS HapeuYud U HApPEUYHBIX BBIPAKCHUN:
MOATOMY, UTAK, TAKUM 00pa3oM, HAaKOHEII... U T.II.;

OCJIO)KHEHHE MNpPeaI0KEeHUH 000COOJEHHBIMU KOHCTPYKIHUSAMU:
«CTpemiieHHeM K CMBICIIOBOM TOYHOCTH U MH(POPMATUBHOCTU OOYCIOBIEHO
ynoTpebiieHne B HAy4YHOU pedyr KOHCTPYKIUN C HECKOJILKUMHU BCTaBKaMU U
NOSICHEHUSIMU, YTOYHSKIIUMHU COAEPNKAHUE BBICKA3bIBAHMUA,
OTPaHUYMBAIOIIUMHU €r0 00BEM, YKa3bIBAIOIIUMH UCTOYHUK WH(MOPMAIUU U
T.J.».

O060011as1 OTAMYUTENBHBIE S3BIKOBBIE OCOOCHHOCTH MHCHhbMEHHOTO HAYYHOTO

CTHUJISI, MOKHO CKa3aTh, YTO OH XapaKTEePU3YEeTCsI:

yHOTpeOJICHUEM KHUKHOM, HEUTPaTbHOM U TEPMUHOJIOTMUECKON JIEKCUKHU;
npeobaianieM adCTPaKTHOM JIGKCUKU HaJl KOHKPETHOM;

YBEJIMYEHUEM JOJIM UHTEPHALIMOHAJIN3MOB B TEPMUHOJIOTUH;
OTHOCUTEIBHOU OJHOPOJHOCTBIO, 3aMKHYTOCTBIO JIEKCUYECKOTO COCTABA;
HEYNOTPEOUTENIbHOCThIO PA3TOBOPHBIX U MPOCTOPEYHBIX CIIOB; CJIOB C
AMOLMOHAJIBHO-IKCIIPECCUBHON U OLIEHOYHOUN OKPACKOW;

HaJMYMEM CHUHTAKCUYECKUX KOHCTPYKLMWH, NOAYEPKUBAIOIIUX JIOTHYECKYIO
CBSA3b U [1OCJIEA0BATEIBbHOCTD MBICIIEH.

Odhopmnenue pegpepama. Kpumepuu ouenxu.
[TpaBuiia opopmiterus pedepara pernamenTupoBanbl. O6beM — He Oonee 10-

15 cTp. MamMHOMHMCHOIO TeKCTa, HamedaTtaHHoro B ¢opmare Word 7,0, 8,0;
pasmep mpudra — 14; umutepBan — 1,5, dopmar Oymaru A 4, cHocku
MOCTpPaHUYHBIE, CIUIONIHBIC; MoJie (BEpXHEE, HIDKHEE, JIEBOE, IIpaBoe) 2 MM;
BBIPAaBHUBAHUE — TI0 MIUPUHE; OpueHTanus KHWxkHas; mpudTt Times New Roman

Cyr.

36



PabGora pomkHa uMeETh MOJS; KaxAbIA pasznen odopmisieTcs C HOBOH
CTpaHUIIBL.

TuTynpHBIN TUCT OPOPMIISETCS B COOTBETCTBUU C YCTAHOBIEHHOMN (hOpMOH.

Ha mnepBoii cTpanuile mevaraercs 1iaH pedepara, BKIIOYAIONIUNA B ceds
oubnuorpaduyeckoe OINKMCAaHKUE;, BBEACHHME, pa3fesibl U maparpadbl OCHOBHOM
4acTH, PACKpBIBAIOIIHME CYTh pabOTHl, 3aKIIOYEHHE; CIUCOK JIUTEPaTYpHI;
MIPUIIOKEHUSI.

B xon1e pedepara npenctaBiseTcs CUCOK MCIOJIb30BAaHHOW JIUTEPATYPHI C
TOYHBIM YKa3aHHEM aBTOPOB, HA3BAHUS, MECTA U T0O/1a €€ U3JaHMUs.

Kpurepuu ouenku pedepara.

1. CreneHb pacKpbITHS TEMBI IPEANIOIIATAET:

* COOTBETCTBUE IUIaHa TeMme pedepara;

* COOTBETCTBHUE COJIEpPXAHUS TEME U TUIaHy pedepara;

* TMIOJHOTY M TIIyOWHY PACKPHITHS OCHOBHBIX TTOHSITHH;

* 000OCHOBAaHHOCTb CITIOCOOOB U METOJIOB PabOThI C MATEPUATIOM;

* yMeHHE paboTaTh C JUTEPATypOd, CUCTEMATU3UPOBATh U CTPYKTYpUPOBATH
MaTepua,

* yMmeHue 00001IaTh, Ae1aTh BEIBOJIbI, COMOCTABIISITh Pa3IUYHbIC

* TOYKH 3pEHUS M0 paCCMaTPUBAEMOMY BOTIPOCY.

2. O60CHOBaHHOCTh BBIOOPA UCTOUYHUKOB OI[CHUBACTCSI:

* MOJHOTOM UCIOJIL30BAHUS PadOT 1o mpodeMe;

* TMpuBJICYCHHUEM Hanbojee H3BECTHHIX W HOBEWIIHUX paboT Mo mpobdiieMe
(kypHaJIbHBIE TyOJUKALMHM, MaTepuanbl COOPHUKOB HAy4HBIX TPYAOB H
T.1.).

3. Cobmonenue TpeboBaHui K 0()OPMIICHHUIO ONIPEAEIISIETCS:

* MpaBWIHLHBIM OPOPMIICHHUEM CCHUIOK HA UCTOJIB3YEMYIO JIUTEPaTypy;

*  OIEHKOW I'PaMOTHOCTH U KYJbTYpPbl U3JI0KECHHUS;

* BIJIaJICHUEM TEPMHUHOJIOTHEH U MMOHATUHHBIM anmnapaToM MpoOIeMbl;

* coOmoieHreM TpeboBaHuil k 00beMy pedepara;

* KYyJbTypo# opopMIIEHUS.

3awguma pegpepama

Pedeparbl 00BIYHO TIPEACTABIAIOTCS HA 3aKIIOYUTEIILHOM 3Tare W3Y4CHUS
OUCHMIUIMHBL KaK pPe3yJbTaT HMTOTOBOM CaMOCTOSITENbHOM paboThl CTYACHTA.
3amuTta pedepara OCYHIECTBIASETCS HIAM Ha ayAUTOPHBIX 3aHATHIX,
MPEeTyCMOTPEHHBIX Y4YeOHBIM TUIAHOM, HWJIM Ha 3adeTe Kak OJUH M3 BOIPOCOB
oweTta (mocneaHee onpeaesieTcs MPernoaBaTesieM).

Ecou pedepar moapaszymeBaeT MyOJMYHYIO 3allUTy, TO BBICTYINAIOIIEMY
clielyeT 3apaHee MOJATOTOBHUTHCS K pedepaTUBHOMY COOOIIEHHUIO, a
NPENoaBaTe 0 U BOBMOXHBIM OIMIIOHEHTAM — 03HAKOMUTHCS C pabOTOM.

PedepatuBHOE co0OIIEHHE OTIMYAETCS OT caMoro pedepara Mpexae BCEro
00BEMOM U CTHJIEM HM3JI0’KEHHUS, T.K. YUUTHIBAIOTCSI OCOOEHHOCTH YCTHOW HAYYHOM
peur U TyOJWYHOTO BBICTYIUICHHS B 1eloM. B pedeparuBHOM cooOieHnn
conepkanmne pedepara nmpeAcTaBiIseTcss MOAPOOHO (WIM KPaTKO) M, KaK MPaBHIIO,
BHE OIICHKH, T.C. H3JIOKEHHE NpUoOpeTaeT OO30pHBIM XapakTep U peliaeT
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KOMMYHUKAaTHBHYIO 3a/auy (mepenath B YCTHOM (opme mHpopmanuio, KoTopas
J0JKHA OBbITh BOCIPHUHATA CIIyLIATENSIMH). YUUTHIBas MyOJUYHBIA XapakTep
BBICKa3bIBaHUM, BHICTYIIAIOLIUI 10JIKEH:

* COCTaBUTbH ILJIAH U TE3UCHI BBICTYIUICHUS;

* KpaTKO MPEACTaBUThH MPOOIEMATHKY, 1I€Jb, CTPYKTYPY U T.IL.;

e oOecrneunTh MNOPUMOHHYIO I[0Jayy Marepuansa HE B COOTBETCTBUH C
qJacTAMH, pa3/ieJaMH U naparpadamu, a CErMEHTHPOBATh B 3aBUCUMOCTH OT
HOBU3HBI HH(OpMALUY;

e coOxroaaTh YeTKOCTh M TOYHOCTh BBIPAXKEHUI, UX MPOU3HECEHUE; 00paIiaTh
BHMMaHHE HAa HMHTOHALUMIO, TEMIl, TPOMKOCTbh M T.. OCOOEHHOCTHU
MyOJMYHOTO BBICTYIUJICHUS;

* JIEMOHCTPHUPOBATh IOATOTOBJICHHBI XapaKTep BbICKa3bIBAHUM, JIOITyCKasd,
KaK B JIIOOOW JpYyroil yCTHOM peuu, CIIOBECHYIO UMIIPOBU3ALIMIO.

PexoMeHnganum mo HANMUCAHMUIO Icce

Acce — cpeicTBO, MO3BOJISIONICE OLCHUTh YMEHUE 00YYaIOIIerocsi MMCbMEHHO
u3jaraTh CyTh ITOCTABJICHHOM IPOOJIEMBI, CaMOCTOSTCIIBHO IPOBOIUTH AHAJIN3
3TOW MpoOJeMbl C HCIOJH30BAHHEM KOHIEHIHUNA M aHAIUTHYECKOTO
HHCTPYMEHTApPHsI COOTBETCTBYIOIICH JIUCIMUIIJIUHBI, JCJIaTh BBIBOJBI,
000011ar01IIMe aBTOPCKYIO IMO3UITHIO 1O IMOCTABJICHHOM Mpobieme.

Ilenv >cce COCTOMT B Pa3BUTHM TaKMX HAaBBIKOB, KaK CaMOCTOSTEIbHOE
TBOPYECKOE MBIIIUICHHE U MHCbMEHHOE U3JI0KEHHE COOCTBEHHBIX MBICIICH.

Cmpyxkmypa >cce onpeeNsieTcs MpeabsBIsIeMbIMA TPCOOBAHUSIMU:

* MBICJIM aBTOpA 110 MpoOJIeMe U3JIararoTcs B popMe KpaTKHX TE3HCOB.

* MBICIh JO/DKHA OBITh TOAKPEIUICHA JI0Ka3aTeIbCTBAMH — TIO3TOMY 3a
TE3UCOM CIICAYIOT apTyMEHTHI.
AprymMeHTsl — 3TO (haKThl, SBJICHUS OOIIECTBEHHOW >KU3HHU, COOBITHS,

’KU3HECHHbBIE CUTYallU! U KU3HEHHBIN OIBIT, HAYYHbIE JOKA3aTEIbCTBA, CCHUIKM Ha
MHEHUE YYEHBIX H JIp.
Occe O0OBIYHO HMMEET KOJBLEBYI CTPYKTYPY (KOJIMYECTBO TE3UCOB H
apryMEeHTOB 3aBHCHUT OT TEMbI, U30paHHOTO IJIaHA, JOTUKHU PA3BUTHS MBICIIH):
* BCTYIUICHUE
* TE3UC, ApIryMEHTHI
* TE€3UC, ApIryMEHTHI
* TEe3HC, APIryMEHThI
*  3aKJIIOYEHHUE.
[Ipu HanMcaHUM 3cce HAJI0 YYUTHIBATh CIIETYIOLIEE:
Berynnenue u 3akimoueHue T0JDKHBL (POKyCHpOBaTh BHUMAHUE Ha MpoOieMe
(BO BCTYILJIEHUU OHA CTABUTCS, B 3aKJIFOUEHUH — PE3IOMHUPYETCSI MHEHUE aBTOPA).
Heobxonumo BbigesneHue ab3aneB, KPACHBIX CTPOK, YCTAHOBJIIEHHE
JIOTUYECKOM CBSI3M a03alleB: TaK JOCTUTAETCS LEINOCTHOCTD PAOOTHI.
Cmunv u3znomcenuna: >MOLUOHAIBHOCTh, 3KCIPECCUBHOCTH,
XYJ10°)KECTBEHHOCTb.
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Ilpasuna nanucanus >cce:

* 13 (QopMaNbHBIX MPaBWJI MOXHO Ha3BaTh TOJBKO OJHO — HaIUYHE
3aroJIoBKa;

* BHYTPEHHSA CTPYKTYpa MOKET ObITh MPOU3BOJIbHOU. [I0CKONIBKY 3TO Manas
dbopma NMUCbMEHHOW paboOTHI, TO HE TpeOyeTcs 00s3aTeIbHOE MOBTOPEHHE
BBIBOJIOB B KOHIIE, OHU MOTYT OBITh BKJIIOYEHBI B OCHOBHOM TEKCT WJIH B
3aroJioBOK;

* apryMeHTalus MOXeT NpeauecTBOBaTh (HOPMYIUPOBKE MPOOIEMBI.
DopMyIHpOBKa MPOOIEMBI MOKET COBIAJATh C OKOHYATEIbHBIM BHIBOJIOM.

B kauecTBe mpuMmepa MOKET€ MO3HAKOMUTHCS C IIMPOKO M3BECTHBIMHU ICCE
N.A. bynuna («Henocratku coBpemeHHoU moa3umn»), H.C. MepexkoBckoro («O
NPUYMHAX YIAJKa U HOBBIX TEUEHHSIX COBPEMEHHOW pyccKoi surepatypbi»), K. /1.
banbmonTa («OyeMeHTapHBIE CJIOBa O CUMBOJIMYECKOM mola3umn»), B.S. bprocora
(«Kmroun Taiiny»), Bsiu. MBanoBa («CUMBONM3M Kak MHUpPONOHUMAaHUE»), A.A.
bnoka («O nupuke»).

Y4eOHo-MeToANYeCKHE YKA3aHUSA K BbINIOJTHEHHMIO TECTOBBIX 3aJaHM I

TecTOBBIE KOHTPOJIb OTJIMYAETCS OT IPYTMX METOJAOB KOHTPOJS (YCTHBIE H
MIMCBMEHHBIE DK3aMEHBI, 3a4€Thl, KOHTPOJbHbIE pPAa0OTHI U T.N.) TEM, YTO OH
npeacTaBiasieT co0OW CHeNUaTbHO MOATOTOBIEHHBIM KOHTPOJBHBIM HaOOp
3aJlaHui, TO3BOJISIOIIMIA HA/JEKHO U a/IEKBaTHO KOJIMYECTBEHHO OLIEHUTh 3HAHHUS
00y4Jaronuxcs MocpeiCTBOM CTaTUCTUYECKUX METOJIOB.

Bce BbllieyKa3aHHbIE MPEUMYIIECTBA TECTOBOIO KOHTPOJSI MOTYT OBITh
JOCTUTHYTHI JIUIb TIPU KUCIIOJIB30BAHUU TEOPUU MEAArOTMYECKUX TECTOB, KOTOPAs
CJIOKMJIaCh HA CTBIKE NEJArorvkH, MCUXOJIOTMM U MaTEeMaTHYECKON CTaTUCTHKU.
OCHOBHBIMH JIOCTOMHCTBAMU IPUMEHEHUS] TECTOBOTO KOHTPOJIS SIBJISFOTCS:

* OOBEKTUBHOCTb pPE3yJbTAaTOB MPOBEPKH, TaK KaK HaJIU4uMe 3apaHee

OTIPEIETICHHOI0 3TaJIOHA OTBETa (OTBETOB) KaXKJbI pa3 MPUBOJUT K OJHOMY

U TOMY K€ pe3yJIbTaTy;

* mnoBbilIeHUE I(P(PEKTUBHOCTU KOHTPOJIUPYIOUIEH NEATENBHOCTH CO CTOPOHBI

IPEIoIaBaTeNs 3a CUET YBEIMYEHUsI €€ YaCTOThI U PEryJIsipPHOCTH;

* BO3MOXKHOCTh aBTOMAaTH3al[MU MPOBEPKH 3HAHWM Y4alIMXCs, B TOM YUCIE C

UCII0JIb30BAaHUEM KOMIIBIOTEPOB;

* BO3MOKHOCTb UCIOJIb30BaHUS B CUCTEMAX JUCTAHIIMOHHOTO 00pa30BaHMSL.

Tecm — WHCTPYMEHT, COCTOSILIMH W3 CHUCTEMbl TECTOBBIX 3aJaHUU C
ONMCAaHHBIMU CHCTEMaMHU OOpabOTKM M OLIEHKM pe3yibTaTa, CTaHAAPTHOU
OpOLEAYpbl MPOBEAEHUS W NPOLEAYpPbl Il U3MEPEHHs KadyeCTB M CBOMCTB
JUYHOCTH, W3MEHEHHE KOTOPBIX BO3MOXHO B IIPOLIECCE CHCTEMATUYECKOTO
oOyueHus.

[Ipeumy11eCTBO TECTOBOIO KOHTPOJSI COCTOUT B TOM, YTO OH SIBJISIETCS
HAay4YHO OOOCHOBAaHHBIM METOJOM OMIIMPUYECKOTO0 HCCIEJOBAHUSI U B
ONpEJENCHHON c(epe MO3BOJISIET MPEOJO0JIETh YMO3PUTEIbHbBIE OLEHKH 3HAHMM
ctyneHTtoB. Crienyer OTMETHUTb, YTO 3aJaHus, HCHOJb3yeMble MHOTUMU
MPEenoJaBaTeNsIMid U Ha3blBA€MblE MMHU TECTOBBIMHU, HAa CaMOM JI€J€ TAKOBBIMU
BOBCE HE SBISIOTCS. B oTiMuMe OT OOBIYHBIX 337a4 TECTOBbIE 3aJaHHS UMEIOT
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YETKUM OJIHO3HAYHBIN OTBET M OIIEHHWBAIOTCS CTAaHJApPTHO HAa OCHOBE IleHHUKa. B
caMOM MPOCTOM CJIyyae OILIEHKa CTYJIeHTa €CThb CymMMa OaJlJIoB 3a IMPaBUILHO
BBITIOJIHEHHBIE 3a/laHus. TecToBble 3aJaHusl JOJIKHBI ObITh KPATKUMU, SCHBIMU H
KOPPEKTHBIMHU, HE MAONYCKAWIUMHU JABYCMbICI€HHOCTH. CaM K€ TecCT
npesicTaBiIsgeT coOOM CUCTEMY 3a/laHMil BO3pPACTAIONIEH TPYIHOCTH. TeCTOBBIMA
KOHTPOJIb MOJKET NIPUMEHSAThCA KaK CpEICTBO TEKYIEro, TEMAaTHYECKOrO U
pyOEKHOTO KOHTPOJIS, @ B HEKOTOPBIX CIy4Yasix ¥ HTOTOBOTO.

Tekyliee TeCTUPOBAHUE OCYLIECTBIISIETCS MOCIE U3YYEHUSI OTIIEIbHONW TEMBI
Wiu rpynnsl TeM. Tekylee TeCcTUpOBaHUE, MPEXKIE BCEro, SBISIETCS OJHUM U3
AJIEMEHTOB CaMOKOHTPOJISI M 3aKPEIUICHMs CIYyIIAaTeIeM MPONAEHHOTO y4eOHOTO
Marepuana.

Buowvt mecmoewix 3a0anuii

TectoBoe 3ananue (T3) MOKET ObITh MPEJACTABICHO B OJHOM U3 CIEAYIOIINX
CTaHJAPTU3UPOBAHHBIX (POpM:

* 3akpeiToe T3, mpesmnosararoiiee BHIOOP OTBETOB (MUCHBITYEMBbI BbIOMpaeT
MPaBWIbHBIA OTBET (OTBETHI) U3 UKCJIA TOTOBBIX, MIPEAJIaraeMbIX B 3aJaHUU
TeCTa);

e otkpbiToe T3 (ucmbITyeMblil cam GOpMyIHpPYeT KpaTKUN WA Pa3BEPHYTHIN
OTBET);

* T3 Ha ycTaHOBIIEHHE NPABUILHON MOCIEI0BATEIbHOCTH;

* T3 Ha ycTaHOBIIEHHE COOTBETCTBUS MEXKAY PJIEMEHTAMU ABYX MHOKECTB.

3axkpuimoe mecmogoe 3adanue

3akpbeitoe T3 COCTOMT M3 HEMOJHOIO TECTOBOTO YTBEPXKICHUS C OJHHUM
KJIFOUEBBIM 3JIEMEHTOM U MHOXECTBOM JOMYCTHUMBIX BapUAHTOB OTBETOB, OJUH
WIN HECKOJIBKO W3 KOTOPBIX SBIIAIOTCA NPAaBUJIbHBIMU. TE€CTUPYEMBI CTYAEHT
ONpENENAeT NPABUIbHBIE OTBETHI U3 JTAHHOTO MHOXECTBAa. PeKOMeHAyeTcsl NATh
UM IIECTh BapUaHTOB OTBETOB, W3 KOTOPBIX JBa WU TPU SABISIOTCSA
MIPaBUJIbHBIMH.

Omkpulmoe mecmogoe 3a0anue

OtkpbiToe T3 vMeeT BHUI HEMOJHOIO YTBEPKICHHUS, B KOTOPOM OTCYTCTBYET
OJIMH WM HECKOJbKO KJIIOUEBBIX JJEMEHTOB U TpeOyeT CaMOCTOSITENbHOM
(hopMyJIMPOBKM OTBETAa TECTUPYEMOro. B KkauecTBe OTCYTCTBYIOIIUX KIIFOUEBBIX
AJIEMEHTOB MOTYT OBITh: 4YHCJIO, OyKBa, CJIOBO WM cJoBocodeTtaHue. llpu
dhopMyJIHpOBKE 3aJjaHUs HAa MECTE KJIFOYEBOI'O JIEMEHTa HEOOXOJMMO MOCTaBUTh
MPOYEPK WJIK MHOTOTOYHE.

Tecmogoe 3a0anue Ha ycmanogienue npaguibHOU NOC1e008aAmMelbHOCHU

T3 Ha yCTaHOBIIEHHE NPAaBUIBHOW IOCIENOBATEIBHOCTA COCTOUT U3
OJIHOPOJHBIX 3JEMEHTOB HEKOTOPOH TPYNIBI U YETKOW (POPMYIUPOBKH KPUTEPUS
YIOPSIAOYEHHUS] 3TUX PJIEMEHTOB.

Tecmogoe 3a0anue Ha yCManogienue coomeemcmaus

T3 Ha ycTaHOBJIEHUE COOTBETCTBUSI COCTOMT M3 JIBYX TPYIIl 3JIEMEHTOB U
YeTKON (HOPMYTUPOBKH KPUTEPHUS BHIOOpA COOTBETCTBUSA MEXKIy HUMHU. BHyTpu
KKI0M TPYMIIBI 3JIEMEHTHI JOHKHBI OBITh OJTHOPOIHBIMH. KONMHUecTBO 371€MEHTOR
BO BTOPOM Tpymme JOJKHO MPEBBINIATh KOJIUYECTBO 3JIEMEHTOB MEPBOUM TPYIIIIHI,
HO He OoJiee yeM B 2 paza. MakCUMAaJIbHO JOMYCTUMOE KOJUYECTBO 3JIEMEHTOB BO
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BTOPO rpynme He J0JKHO npeBbimaTh 10. KonnuecTBo ke 371€MEHTOB B NIEPBOM
IPYIIE JTOJHKHO ObITh HE MEHEE JIBYX.

Tpebosanua k mecmoevim 3a0aHUAM

Jliis obGecnieyeHus] aJIeKBaTHOCTH OILIEHKM 3HAHWM TECTHI JOJDKHBI 00J1a7aTh
CJICIYIOIIUMHU CBOMCTBAMU:

« TECT JOJDKEH OBbITh penpe3eHTATUBHBIM C TOYKH 3PEHUS HM3y4aeMOro
Marepuaiia (OTBETbl Ha BOIPOCHI, MOCTABJIEHHBIE B TECTE, HE JOJKHBI
BBIXOJIUTH 32 MPECIIbI JAHHOW y4eOHOM NUCIIUIUIAHEI);

+ TECT JOJDKEH OBITh YMECTHBIM: (JOPMYITHPOBKA M COCTAB BOTIPOCOB JOKHBI
COOTBETCTBOBATh OCHOBHOW 1€ JUCHUIUIMHBI (IIPU TECTUPOBAHUU IO
ONPEACIIEHHON TeMEe BOIPOCHl JOJAKHBI COOTBETCTBOBATH OJHOU W3
OCHOBHBIX 3aJ[a4 JUCIUIUIMHBI, YIIOMSHYTBIX B IPOTpaMMe Kypca);

e TECT JIOJDKEH OBbITh 00BEKTUBHBIM, UTO 3aKJIIOYaeTCd B HEU30€KHOCTHU
BBIOOpa MPaBUJILHOTO BapHaHTa OTBETa Pa3JIMUHBIMU HKCIEPTaMHU, a HE
TOJBKO MIPENOAABaTENEM, OCTABUBIINUM TECT;

« TECT JOJKEH ObITh ceHM(PUYHBIM, T.€. B TECTE HE JIOJDKHO OBITH TaKHX
BOIIPOCOB, HA KOTOPHIE MOT Obl OTBETUTH YEJIOBEK, HE 3HAIONIMI JaHHOMN
JTUCIUTUIMHBI, HO 00JIaJa0IIUKA IOCTaTOYHOM dPYIUIICH;

« TECT JOJDKEH OBITh ONEPATHBHBIM, YTO MPEAyCMAaTPUBAET BO3MOXKHOCTH
OBICTPOTO OTBE€TAa Ha OTACJIbHBIH BONMPOC, MOITOMY BOMPOCHI
GOpMyTUPYIOTCST KOPOTKO W TPOCTO W HE JOJKHBI BKJIIOYATh PEIKO
WCMOJIb3yEMBIE CII0BA, KOHEYHO, €CJIM 3TH CJIOBA HE SBJISIOTCA HNOHATHUSIMH,
3HaHUE KOTOPBIX MPEYCMOTPEHO B YUeOHON JUCIUILIIUHE.

llepeuucnennvie ceoiicmea mecmogvlx 3a0aHUl obecneyugarom
HeobX00UMbll KA4eCmEEeHHbll YPOB8eHb HNPOBEOEHUsl UMO0208020 KOHMPOJS, K
KOMOPOMY Npeowbsssiomcs cliedyroujue mpebosanus.

[Ipouecc TecTUpoOBaHUS MOJKEH OBITh BAJMIAHBIM (3HaYUMBIM), KOTIJa
pe3yJibTaThl MOATBEPKAAOT KOHKPETHBIE HABBIKM M 3HAaHUSI, KOTOpPbIE
IOAPa3yMEBAETCS IPOBEPUTB.

TectupoBanue sBiIsieTCS 00bEKTUBHBIM, €CIU PE3YyJIbTaThl HE OTPAXKAIOT
MHEHUS WIN CHUCXOJUTEIBHOCTD MPOBEPSIOLIETO.

YOeauThcs B HANEKHOCTH TECTHUPOBAHUS MOXKHO, €CIU PE3yJIbTaTh
MMOBTOPHO MOATBEPAKIAECHBI MTOCIETYIOIMMHA KOHTPOJIbHBIMU MEPOIIPUATUSIMH.

(P PeKTUBHOCTH TECTUPOBAHUS OINPEACISIETCS, €CIM €r0 BBINOJHEHUE WU
OIICHUBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHU WJIU JCHET, YeM HEOOXOAUMO.

TecTupoBaHHME MOXHO CUHUTATh MPUEMJIEMBIM, €CJIIM CTYIE€HTHl H
NpenojaBaTesid BOCIPUHUMAIOT KOHTPOJIBHOE MEPOINPHUSITHE aJE€KBAaTHO €ro
3HAYMMOCTH.

N3ydeHne AMHAMHUKM TMpoOLEcca MNPOBEPKM 3HAHWKA C TIOMOIIBK) TECTOB
NO3BOJISIET YCTAaHOBUTh WHIWBHAYaJbHOE BpEMsI TECTUPOBAHUSA IJIs Ka)JAOTO
KOHKPETHOTO Habopa TeCTOBBIX 3amaHuil. Hepenko BpeMsi TecTUpOBaHUS IS
Pa3IMYHBIX JUCUUIUIMH YCTAHABIMBACTCS OJMHAKOBBIM HA OCHOBAHUU HEKOTOPOIO
CTaHAapTa, HE MPUHUMAs BO BHUMaHUE CIIeNU(PUKY KOHKPETHOW TUCIUTIIIUHBI U €€
paszaena.
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Yka3aHnus 0 NOArOTOBKE K 3a4eTy

DopMOM UTOrOBOTO KOHTPOJISA 3HAHUW M YMEHMH, IOJYYCHHBIX B IPOLIECCE
W3YUYCHUS TUCIUILIMHBI SBIISECTCS 3a4eT.

3a4eT JaeT BO3MOKHOCTh MPEINO/IaBaTeNto:

* BBISICHUTh YPOBE€Hb OCBOCHHUS CTYJACHTAMH Yy4YeOHOW mpoTrpamMMbl
TUACIUTUIMHBIL

* OLICHUTH (DOPMUPOBAHKE Y CTYJICHTOB OINPEICTCHHBIX 3HAHUIN U HaBBIKOB UX
HUCIIOJIb30BaHUS, HEOOXOJIMMBIX M JOCTAaTOYHBIX s Oyayuiei
npodeccroHaIbHON IeATeIbHOCTH;

* OLEHUTh YMEHUE CTYAEHTOB TBOPYECKH MBICIUTH U JOTHUYECKHU MPABUIIBHO
n3jaraTh OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHI.

[Ipn moaroroBke K 3adeTy HEOOXOJAMMO OPHUEHTHPOBATHCS HA KOHCIICKTHI
JIEKIMH, peKOMEHAYEMYI0 JIuTepaTypy u ap. Craua 3adyeTa Mpeanosiaraet moJiHOe
MOHWMAaHHUE, 3aIOMUHAHUE M MPUMEHEHHE M3YUYECHHOT0 MaTepuajia Ha IMpPaKTHKE.
Jlms ycnmemHoOW NOATOTOBKM K IPOMEXYTOYHOW aTTeCTalluu CTYJAEHTam
HEOOXOJIMMO BHOBb OOpaTUTHCS K IPOWJACHHOMY Marepuany. Jlureparypa s
MMOATOTOBKHU K 3a4eTy PEKOMEHIyeTCs IpernoaaBareiieM, Ju00 ykazaHa B paboueit
MporpaMMme no AUCIUILINHE.

[Ipy mOArOTOBKE K MPOMEXKYTOUYHOW AaTTECTAlMA B KAad€CTBE OPUEHTHPA
CTYIEHT MOXET HCIOJb30BaTh IEPEYEHb KOHTPOJBHBIX BOMNPOCOB A
camonpoBepku. [loAroTroBka 0OTBETOB Ha 3T BOMPOCHI MO3BOJIUT:

* BBISICHUTb YPOBEHb OCBOCHHMS CTY/ICHTAMHU YYEOHBIX TPOTrPaMM;

* OILICHUTH (DOPMUPOBAHKE Y CTYJICHTOB OIpE/ICICHHBIX 3HAHUN U HaBBIKOB UX
HUCIIOJIb30BaHUSI, HEOOXOAMMBIX M JOCTAaTOYHBIX MJJig Oyayiiewu
po¢eCCUOHANILHON JIEATEIbHOCTH;

* OLEHUTh YMEHHUE CTYJCHTOB TBOPYECKH MBICIUTH M JIOTHYECKU MPABUIBHO
n3jaraTh OTBETHI HA MTOCTABJIEHHBIE BOIIPOCHI.

OneHka 3HAHUW CTYJACHTOB JOJKHA OMUPAThCA Ha CTPOTO OOBEKTHUBHBIC
KpUTEPHHU, HAYYHO OOOCHOBAHHBIC MEIArOTMKON U 0053aTeNIbHBIC JIJIs1 BHITOJTHEHUS
BCEX MPEnoaaBaTeieil.

Cpenn TakuxX KpUTEPUEB BAXKHEHIIMMM SBIAIOTCS MNPUHLUMIBI MOAX0Ja K
onenke. B wHambonee oOIEeM BHUJE OTH NPUHIMUIIBI MOXXHO MPEICTaBUTH
CIICAYIOIIUM 00pa3oMm:

* rnyOOKME 3HAaHWS M TOHMMaHUE CYIIeCTBa BOIIPOCa, HO HE BCEX €ro
JeTaliel, a JINIIb OCHOBHBIX;

* CTEMEHb CO3HATEJBHOIO M TBOPYECKOTO YCBOEHHUSI HM3y4YaeMbIX HAYK Kak
0a3bl TMYHBIX YOCIKICHUHN U TIOJIE3HBIX OOIIECTBY JEHCTBUM;

* [IOHMMaHWE CYIIHOCTHM HAyK{, MECTa KaKJ0il TeMbl B 00IIEM Kypce U €€
CBSI3M C IPEABIAYIIMMHU U MOCJIEAYIOIUMHU TEMaMU;

* BBIJICJICHUE KOPEHHBIX MPOOJIEM HAYKH U YMEHHUE MPABUIIBHO UCIOIb30BaTh
ATO 3HAHUE B CAMOCTOSITEIbHOM HAy4YHOW NE€SITEIbHOCTH WIM MPAKTHYECKOU
paboTe Mo CrenuanbHOCTH.

3adeT MOXKET IMPOBOJIUTHCS B YCTHOM, MUChbMEHHON (hOpME U C MPUMEHEHHUEM
TECTOB. 3a4eT IPOBOJUTCS IO BOIPOCAM, OXBAaTHIBAIOIIUM BECh IPONIACHHBIN
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Matepuas. [lo okOHYaHHWIO 3adeTa TMpernojaBaTesib MOXET 3aJaTh CTYIEHTY
JIOTIOJTHUTEJIbHBIC U YTOUYHSIOIIUE BOMPOCHI.
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10. Ilepeyenb MHPOPMANMOHHBIX TEXHOJIOT Ui, HCIOJIb3yeMBbIX NPH
OCYILLIECTBJICHHH 00pa30BaTEeIbHOIO MpoLecca 1o JUCHUIIHHE, BKIIYast
nepevYeHb NPOrpaMMHOIo odecrnedyeHust U ”HGPOPMAIHOHHBIX
CIPABOYHBIX CHCTEM

IIpn ocyuiecTBieHHH O00pPa30BATENBLHOTO IMpOLIECCa MCIONb3YETCS P
MH(QOPMAIMOHHBIX TEXHOJOTMH oOecnedyeHusl IUCTAaHIMOHHOTO O00ydeHus,
BKJTFOYAIONINI, HO HE WCUYEPIBIBAIOIINICS, TEXHOJOTHUSIMU OHJIAWH W odduaita
pacnpocTpaHeHHs] 00pa3oBaTeNbHOM HHPOpPMAIHH (TOYTOBAsI PACChUIKA MEYaTHBIX
MaTepuaaoB U ONAaHKOB TECTUPOBAHUA HUIH DIEKTPOHHBIX BEPCH
00pa30BaTENbHBIX MATEPUAIOB Ha (PU3MUECKUX HOCUTENAX, THOO MHTEPAKTUBHBIHI
JIOCTYNl K MaTephajaM 4Yepe3 HMHTEPHET, IOCTYN K JJIEKTPOHHO-OMOIMOTEYHBIM
cucTeMaM HHCTUTYTa M CTOPOHHHUX TOCTABIIUKOB), TEXHOJOTHUAMU
B3aUMOJICUCTBUS CTYACHTOB C TMpernojaBaTesiieM (BHICO-JCKIIMU W CEMHUHApHI,
IpyNIOBBIE U MHAUBUAYAJIbHbIE KOHCYJbTALUU YE€pPe3 UHTEPHET, MHAUBUAYTbHbIC
KOHCYJbTAallMU 1O TenedoHy), TEXHOJOTUSIMU OO0pa30oBaTENbHOTO KOHTPOJIA
(MHTEepaKTUBHBIC OHJIAWH TECThl B MHTEPHET, odailH TECThl C HUCIOIB30BAHUEM
MIEPCOHANIBHBIX MEYATHBIX OJIAHKOB).

Jns peanu3anuu yKa3aHHBIX TEXHOJOTHHA HCHOJb3yeTcs Habop
IPOrpaMMHOT0 OOecredeHrss U UHPOPMAIIMOHHBIX CUCTEM, BKIIOYAIOUIMMA, HO HE
OTPaHUYUBAIOUIUIICS, CAEAYIOIINM CIIHUCKOM.

1. omepanuonnsie cucteMbl Microsoft Windows (pa3inuHbIX Bepcuid);

2. oneparuonHas cucrema GNU/Linux;

3. cBoOoanbIi opucHsI makeT LibreOffice;

4. cucrema ympaBieHus mporeccom oOyuenuss «Lete e-Learning Suite»

(coOcTBeHHas pa3paboTka);

5. cucteMa MHTEPAaKTUBHOIO OHJAWH TecTUpoBaHHUS (coOCTBeHHas
pa3paboTka);

6. cucrema TeNePOHHON MOJACPKKH U KOHCYJIbTAIUH COTPYJHUKAMH KOJLI-
nentpa «LlentpanpHas ciyx6a mogaepKkm» (CoOCTBEHHAs pa3paboTKa);

7. cucrema onnaiiH Buaeo koHpepennuii Adobe Connect;

8. BIEKTPOHHO-OMOIMOTEYHAs CUCTEMA «3HAHUYM»;

9. unTepHeT-Bepcus cnpaBouHrKa «KoHcynpranTl Limrocy;

10.mpunoxenune 11t MOOMIBHBIX yeTpoilcTB «KoHcynpTanTl Imtoc: CTyaeHT»;
11.uapte UCC.
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11. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 151
OCYyILIECTBJIEHUSI 00Pa30BaTEJILHOI0 MPOLEcca MO IUCIUIIHHE
AynuTopHas 0a3a (JEKIIMOHHAs ayJIuTOpHs, ayJUTOPHUS JJIs MPOBEICHUS
MPAKTUYECKUX 3aHATHUM, BUPTYAIbHBIE KJIACCHBIE KOMHAThl Ha MOpTaje

PD®BN)

Opranu3anMoHHO-TEXHUUECKHUE CPEJICTBA M ayJIHOBHU3yalIbHBIN (POHIOBBIM
Matepuaj, MyJIbTUMEIUHHOE 000pyA0BaHHUE.

Kommexktsl BumeodmibmoB, ayawokuur, CD-muckoB mo mpobiaemam
U CIIUILINHEI.

Nutepner.
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